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PREFACE 



This document, in Sections I through IX, is a compilation of 
existing policies, procedures, guidelines^ rules, and regulations 
previously adopted by the Illinois Junior College Board, from its 
establishment in September 1965 through May 1973. Section X is a 
listing of due dates for various documents which are to be sent to 
the Illinois Junior College Board office during the coming year. 

The purpose of this document is twofold: (1) to list in one 
publication all of the policies, procedures > guidelines ^ rules, and 
regulations of the Illinois Junior College Board for use and imple- 
mentation by community college officials, and (2) to provide a document 
which community college officials may review in order to suggest sub- 
stantive changes that need to be made by the Illinois Junior College 
Board before forwarding this manual to the Secretary of State's Office 
in accordance with Section 102-4 of the Illinois Public Junior College 
Act as the official rules and regulations of the State Board. 

Any suggestions for change in this manual should be submitted to 
the Illinois Junior College Board office no later than November 1, 1973 
to provide time for review by the IJCB and its staff. It is anticipated 
that the final official copy of the rules and regulation*^ will be sent 
to the Office of the Secretary of State, Index Division, by January 1974. 



Fred L. Wellman 
Executive Secretary 



John L, Forbes 
Assoc iate Secretary 
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INTRODUCTiON 



For tiu past several years, since passage o£ the Publi:: Junior College Aet in 
1^63, the Illinois Jui\lor College Board has conducted a recognition program which 
parallels very closely the regional accrediting program of the l^orth Central Asso- 
ciation ol Colleges and Secondary Schools, Conunission on Institutions of Higher 
Educatloir. The state recognition program has been premised upon evaluation visits 
by educational peers for initial recognition of new Illinois public Junior colleges, 
and has involved peer evaluators in periodic review visits eveiy fifth year of 
college operation for follow-up purposes. Both types of recognition visits h^^ve 
utilized professional experts from outside the institution as examiners and have 
focused, for the most part, upon the internal workings of the colleges in adminis- 
tration, curriculum and instruction, and in student personnel services. 

As a u^y of beginning the new state system of public Junior colleges, such an 
approach to state recognition was both logical and practical. For in seven years* 
time, the new state system burgeoned from a handful of high school based Junior 
colleges into a network of comprehensive community colleges on 47 campuses, in 37 
Class I districts, and one experimental district governed by the State Board. A 
high ptiority task during this period was to achieve regional accreditation, or 
normal progress toward accreditation, for each oi the 47 new campuses as quickly as 
possible, so that credits received by students would transfer to senior institu- 
tions or be recognized by employers who sought to employ junior college graduates, 
and so that new public Junior colleges could qualify for the receipt of federal funds. 

That priority task has largely been accomplished now* Thirty-one Illinois 
publir junior colleges px'esently enjoy full membership in the North Central Asso- 
ciation. The remaining 16 campuses are candidates for accreditation and will, in 
all probability, receiv.^ full accreditation in another year or more. All 47 cam- 
puses are presently in good standing with the Association. This is an enviable 
recoxd of accomp] ishmen t > really^ for which the local communities, boards of trustees, 
administrators, faculties, and students at the 47 campuses can be justifiably proud. 

But time moves on, and new priorities emerge in a system of institutions so 
fundamentally important to the citizens of Illinois as their community colleges- 
One new ptiority looms in high relief. There is an urgent need at the present time 
to focus on the output of each Junior college campus, to determine the relative 
efficiency and effectiveness of each institution, and to master-plan at the local 
campus and state system levels in order to provide a maximum of community college 
education with increasingly precious educational dollars. The urgent priority 
task now is to help each college in the system develop to its full potential. 

The new priority task requires a new approach vo state recognition for Illinois 
public junior colleges* Accordingly, four new standards and criteria have been 
established by the Illinois Junior College Board as described in Section 1 in an 
effort to help the campuses across the state enhance their efficiency and effective- 
ness* Compliance with these standards and criteria is required of a\\ public junior 
colleges for continued recognition by the Stute of Illinois. 

The four ^standards involve the timely submission to the State Board of manage- 
ment information system reports and campus master plans; compliance with state rules 

iv 
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and i-e>^ii lai I ons ; aiul ma i luenancc oi regiuivil accred i tat iun. 

Specific criteria for each standard include details lu the ilij^^iii^^itiJlMi 
College board^s Manaj^ement Information S ystem Maimal , M a s t e r - P ) a t j n ^ Ma 1 1 u a 1 , 
Ejjlgg And Regulat-ions Manual » and submission of North Central Associatioii re%vji'U:» 
and otlier pertinent information to the State Board ofiices. 

The new state recognition program continues iniLial recognition visll^ '^y 
the Scate Board sStaff to newly established junior colleges, but abandons periodic 
review visits by professional peers which focus upon a college's complianco V7ii'i 
criteria that parallel those of the North Central regional accrediting agen<."y. 
However, this does ncU mean the State Board is abandoning campus on-site evalua- 
tions The Illinois Junior College Board, under new recognition procedaie:>, 
reserves the ri^ht lo schedule an on-site fiscal and program audit at any can]^u.> , 
at any time, for any reason the Slate Board deems sufficient. Each campus vm ) 1 
receive at least 30 days' notice in advance of an audit. On-site campus audirs 
will focus on the college's compliance with the Rules and Regulat ions Manual . 
Til e s e a^id its will also seek e k c e n b [ v e 1 y to i n vo 1 ve i t L z c n s serve d by t ' i e >. I 1 
i ii t h o canipu 5 e vx 1 u ^ L 1 on p r oc e s s . 

It IS anticipated that the new recognition progiam will provide stale go a rai- 
ment with a modifiable* systcnn^;^de state plan based on abundant "grass roots'' 
input, as well as comparative evaluations of college productivity tor the puriJO.-.c 
of motivating cliauge and improvemer"it at a local and system level. Sucii a program 
should provide information wliich is invaluable to government leaders who r,iust make 
wise decisions about community college education that are in the best interest ot 
all Illinois citizens. 
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SECTION I 



Requirements for State Recognition 

1.0 Compliance with Standards and Criteria 

Compliance with the four standards and criteria listed below is required 
of all public junior colleges in Illinois for continued recognition, in 
good standing, by the state, 

1.1 State Board Management Information System Reports 
1.11 Standard 1 

To qualify for state recognition, each public junior college campus 
in Illinois must submit in a timely fashion, and gain approval of, 
management information system data as required by the Illinois 
Junior College Board. 

1 . 12 Criteria 1 

Analysis and evaluation of specific data items in the State Board's 
management information system submitted by each campus at various 
timc:> throughout the year will comprise the sp..^ ifi^. criteria against 
which institutional compliance with the first standard will be judged. 

1.13 Of prime importance here will be campus information derived from: 

(1) ColVege utilization of staff 

(2) College utilization of space 

(3) Student utilization of programs 

(4) Coiranunity utilization of the institution 

(5) Costs 

(6) Other data items as defined by the State Board 

1.14 Each public junior college must comply with the Illinois Junior 
College Board's Management Information System Manual which is an 
integral part of these criteria. Current editions each year will 
be in force. 

1.2 Campus Master- Plans 
1.21 Standard 2 

To qualify for state recognition, each public jvnior college 
campus in Illinois must submit in a timely fashion, and gain 

O 1 
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appruv>.l oi , aa updyxed comprehensi vo educational aad physical plant 
mascei plan -x^ required by the Illinois Junior College Board, 

1 .22 Criter 2 

Analysii> and evalualion of apocific nirormation items in the 
master- plan submitted by each campus will comprise LVio specilic 
criteria against which institutioaal compliance with the second 
standard will be judged, 

1.23 Of prii^ie importance here will be campus Information derived from: 

(1) College analyses of its geographic area and people to bo servvd 

(2) College analysf^is of educational needs of its clientele 

(3) College plans for adding new programs and dropping old ones in 
the light L>f p^'oplirs educational needs 

( 4 ) Co 1 lege e n r o i 1 rr.e u i and i i nanc i a 1 p r u j e c I i o r is lor imp i o ok- n t i ng 
the program add -drop plan 

C^) College projections of space no^^ds 

(b) Other items of information a^a defined by the State Board 

1.24 Each public junior college must comply with the Illinois Junior 
College Board's Master Planning Manual which is an integral part 
of these criteria^ Cuirent editions each year will be in force* 

1.3 State Board Rules and Regulations 

1.31 Standard 3 

To qualify for state recognition, each public Junior college 
campus in Illinois must adhere to the rules and regulations 
established by the State Board for the administration and 
operation of a campus- 

1.32 Criteria 3 

Analysis and evaluation of campus administration and operations will • 
be performed through on-site fiscal and program audits by the State 
Board, and other appropriate groups as designated by the Board, 

1.33 The [llinois Junior College Board's Rules an d Regulations Manual 
will comprise the specific criteria against which institutional 
compliaiice with the third standard will be judged* 

Each public junior college must comply with the f llinois Junior 
College Board *s Rules and Regulations Manual which is an integral 
part of these criteria. Current editions each ye^x will be in force. 

1.34 Public junior college campuses will be notified at least 30 days in 
advance of an on-site audit. 
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Regiunal Accredi Lat ioa 



1 .41 Staiulard A 

To qualify for state recognition, each public junior college must 
seek, In the nomal time span gain, then continuously maintain full 
niemborshLp in the North Central Association of Colleges and Secondary 
Schools, Cotnmission on Institutions of Higher Education, 

KA2 Criteria 4 

Progress made by each campus in gaining and maintaining regional 
accreditation; cooperation with the State Board office by informing 
the IJCB staff of NCA examination dates in advance of Association 
visits; submission to the State Board, in advance of NCA visits, of 
copies of reports and other NCA information compiled in preparation 
for Association examiners; as well as submission to the State Board 
of NCA Examiners' Reports after their visits, constitute the criteria 
against A^hich institutional compliance with the fourth standard will 
be judged, 

1*43 The new State recognition program is based, in part, on a careful 
articulation between the public junior colleges of Illinois, the 
Illinois Junior' College Board, and the North Central Association, 
Commission on Institutions of Higher Education. The Illinois 
Junior College Board has arranged with North Central officials 
to have the IJCB Recognition Officer participate as an observer in 
all NCA Examiners' visitations to public junior colleges in Illinois. 

1.5 Recogni tion Cer ti f icates 

1.51 'he Illinois Junior College Board> beginning September 1, 1973, will 
issue recognition certificates with open expiration dates to all 
Illinois public junior colleges which have achieved full membership 
in the North Central Association and which, in the judgment of the 
State Board, clearly meet all four standards and their respective 
criteria enumerated above. 

1.52 Public junior colleges which are candidates for full membership in 
the regional association, and which, in the judgment of the State 
Board, clearly meet the standards and criteria ab^»ve, will be issued 
annual recognition certificates until such time as they achieve full 
membership in the North Central Association. 

K53 Public junior colleges which, in the judgment of the State Board, do 
not clearly comply with all four standards and criteria enumerated 
above will be recognized on an annual basis with probationary status 
until such time as the standards and criteria are met^ or until such 
time as the State Board formally withdraws recognition. 

1»6 Campus Evaluation 

1.61 All campuses in the system will be evaluated continuously by the State 
Board for compliance v;ith tlie four standards and criteria enumerated 
above , 
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1.62 Upon ovahialing the compliance of an Illinois public Jiniior collogo 
with the four standards and criteria, the Illinois Junior College 
Board will provide the campus with a listing of objectives for futurL 
study, planning or iuiplementation which it believes will best advance 
the pursuit of excellence on the campus, 

1.63 No liumaa organisation ever operates perfectly; therefore, strengths 
of the campus will be weighed against weaknesses by the Board in 
arriving at state recognition decisions. 

1.7 Submission of Informtion to the State Board 

1.71 b'ailure of an Illinois public junior college to submit in a timely 
fashion recognition program MIS data, master-planning information, 
NCA reports, or other documents identified in the State Board's 
&l!^^.3D^^£BiiiSi:iL^S-.L^£Dy5i ^^^y result in tlie State Board suspendiog 
the recognition of the campus. 

1.72 While che recognLtion of a campus Is suspended, the State Board sh-il i 
also suspend all state funding to the campus- 

1.73 If recognition oi a suspended college is ful ly withdrawn, the Scale 
Board will deduct the daily student credit hour production » and 
commensurate state funding accrued during the period of suspension, 
from the final apportionment claim submitted by the campus. 

1.74 A college may avoid suspension of recognition by arranging wj th tlie 
[JOB office in advance of a given report deadline date for the late 
submission of recognition program information. However, only emergenc-)' 
circumstances will be considered by the Board as sufficient reason for 
extending a reporting deadline date. 
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Administrat ion 



2.0 Roles ot the (iuc^l Board and Administration 

2.01 The board of a Junior college district performs the functions 
and assumes the respons Lb Mi ties authorized in the Public. Junior 
College Act. The board of a junior college district serves as 

a policy-fTiaking agency £or the college district- The board 
delegateis the administration of the educational program and 
business affairs of the district to the administrative, teaching 
and other personnel who are employed for these purposes. 

2.02 I'iie delineation of roles of the hoard and of the admin i;st rative 
staff should be stated in a document or documents containing 
board policies and procedures. 

2.03 The miTvutes of meetings of the board should sIkjw how these 
roles are implemented in operational terms. 

2.1 Required College Documents 

• 2.11 The following documents shall clearly identify and delineate 

the authority and responsibility of all personnel in the total 
operation of the junior college: 

(1) District junior college board policies and procediires 

(2) Faculty and/or admini strati vo handbook 

(3) Organi /national chart 

(4) College catalog 

(5) Student handbook 

2.12 The Vr^iioiis segments of the jtuiior college coimnunlty should be 
involved in policy development. 

2»13 Policy dncuracnts should be the subject of a periodic review to 
ensure thei v re 1 evance to current prac t i ces « 

2.2 Responsibilities and Qualifications of Administrators and Other Staff 

2,21 The admi ni strat ion o f the Junior college d i s t r i c t'^ shal 1 be the 
responsibility of the chief administrative officet and shall be 
in accordance with policies and directives of the district 
junior (oMege board, Tfte chief administrative officer shall 
serve as tixe CKecutive otfioer of the board and shall recommend 
to the board other Jidministrative positions which are deemed 
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y.ppiopr i-jiCe tor the si 2c , org^fjiizat ion and Ldu .atu^nal progtam 
ot the ^^ollego. Tht organization of the adLtunist r at i ve staff 
and ta^uUy should tLileit a balanced eiDphasis oji all tnottions 
lequlsite U; a t ompv ehfus i vo jur)ior collcgCv The chief adnilnis- 
trati/e oHicef or his dcKgattd assistant shdll make recoiiimenda- 
tiotij tc'girdu^g i^u tiiploy(aeat i)i all personriol. 

2/22 The pic^idenf ot oblel adai i n i s t rat i ve ottLcer s^uniid iiavt. previous 
expetit*T>ce in higher odLitatioo and/or. in educational admni is irat ion 
which includes signituant and uaried responsibilities. 

2.23 Graduate wocU at the doctoral level combined with demonstrated 
competence in educational leadership should represent majoi 
criteria in employment of the chief administrator of institutions 

0 1' h I gVi e V ed n c a t i on . 

2.24 ^[eTnbers of tiie administrative i>talf should have previous educational 
adm i n 1 - n X t I ve v x p 1 i e n c e i n ad d i t i u f i t o ^> n c c e s s In 1 e l i. s s r oom t ea c h • 

1 n g c X pe t c . 'I ' ' c \ should posses s v. mini raum o f a Ma s t e i ' s d eg r e e 
with ntajur bt^^dy m ar area appiopriate to t^ie duties assigned. 

2.2^ AdnunistraL i ve mte/ us who vfutV under the d Li cet ion oi a momoei 
of the administrative staff should meet the requirements as 
stipulated for members ot liie teaching staff. Specialized staff, 
suc[i as accountants and covniselors, may be employed upon the basis 
of demonstrated canupetence in their field of specialization with 
an appropriate background of education and experieiKe, 

2.26 The role of tfie member of the administrative staff indicates a 
need tor a thorough understanding and mastery oi administrative 
leadership, which may be obtained through study which includes 
courses in: 

(1) Administration and supervision, including c(jnrse work in 
administrative leadership, finance, and educational progtam 

(2) Behavioral sciences 

(3) History arid piiilosophy of education, including theories of 
social change » and 

(.4) Thij ptjblic junior college 

2.27 Juniur college faculty raembers sirall be employed and renumeratcd 
on t rie has i .-^ of t oac ( 1 1 r.g cumpc t eoc e in their subject area, Th e 
hroad scope of programs offered in the pu lie jiiniot college may 

i nc iude spec i a 1 i zed c on r ses i r> wh i ch the prepar at i on for teach i ng 
varies t rom typical advanced degree programs to other educaticmal 
preparation ar^d experience. Full responsibility lor the employ- 
ment ot the professional staff of the college rests witli the board 
and administration of ttie college. 

(1) Pro I ess i f^na I stati slnni Id be prepared in accordance with 
generally a.cceptvd standards for teaching, supervision 



and administration in the disciplines and subject fields 
to vhich they are assigned. These include collegiate study 
arid/or professional experieiice. As a general rule, graduate 
work to the Master's degree or beyond in the subject or fields 
taught is expected except for such subjects and fields in 
which graduate progran^s are not normally available or in which 
work experience is the principal teaching medium. 

(2) The normal teaching load in uon- laboratory courses shall be 
no more than sixteen semester or quarter hours. 

. (3) For the purpose of determining teaching load, laboratory or 
other comparable teaching arrangements should be equated in 
accordance with an established college policy. 

(4) Adjustments in teaching load and remuneration should be made 
in relation to various administrative, supervisory, advisory 
and other extra-c lass responsibilities . Adjustments may also 
be made for teachers involved in innovative or experimental 
programs . 

(5) If an overload assignment is necessary, it should not exceed 
either (a) one course in which the credit hour value does 

not exceed five, or (b) if more than one course, the combined 
credit hour value should not exceed three semester or four 
quarter hours . 

(6) The teaching load of part-time faculty who are employed 
elsewhere on a full-time basis should be governed by the 
overload criteria enumerated in (5) above. 

(7) The ratio -of professional staff to students shall permit a 
/ high degree of personal interaction, 

(8) Tlie size of these ratios will be determined by institutional 
philosophy and instructional techniques. 

2,3 Educational Needs of the Community 

A local_junior college operated by a junior college district shall 
respond to the educational needs of the citizens of the community of post 
high school age. Efforts shall be made by the college to identify its 
services with the needs of the community, 

2.31 Relationships with underlying high school districts should be 
developed which lead to an understanding and acceptance of the 
role of the comprehensive junior college. 



2.32 Lay advisory committees should be 'organized to provide insights 
into curricular needs. 
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2.33 Close and cooperative relationships should be developed with 
representatives of the news media of the district* 

2.34 Representatives of the college should be active participants 
in c«:>nimunity affairs and be able to interpret the needs of the 
community to the college and the services of the college to the 
community* 

7 



4 Art u iil lu^' 

In order lo encourage at t ic u 1 at ion amoj)g i\>e public junior col leges 
and between two*year and four-year colleges^ the I ] i iaoi s Junior Col* 
lege Board adopted the to! lowing policy stat^-ments for art Iculat Ion 
among lllutoit: l\ibUc Guiiunun i ty C) i leges : 

2.41 Public juuior colleges should make every eftort to ensure that 

every student: niak ing normal progress, whether a transfer or not, 
graduates within the normal span of the program, utilizing the 
charge-back prjncxple> 1 f necessary. 

2,^2 The general education requirements conpleted at one junior 
college should be accepted for comparable general education 
requirements of a transfer student by the receiving junior college, 

5 Operation of Extension Centers by Public Junior Colleges 

2.51 The i^perat i on o f cx t ens \ on con t tirs by pub I i c jun i or co 1 1 ege 
districts is encouraged. The offering of college credit ana 
of non-credit courses broadens the educational opportunity of 
persons who live near the extension center. However, the college 
must give close attention to the quality ot the instructional 
program which is offered. Problems relating to the recruitment 
of staff, the accessibility of appropriate library resovnses, 

and the availability of specialized equipment must be resolved 
in planning an extension program, 

2.52 The decision to offer instruction at extension centers within a 
junior college district rests solely wltli the local junior 
college board, 

2.53 In some cases, one junior college may feel the need to operate 
an exteiAsioa center within the bonders of another junior college 
district. In such instances, formal agreement between the two 
junior college boards affected should be reached. (What should 
the charge-back policy be In such cases'? Can formal agreements 
or contracts be made which waive charge-back fees?) 

2.54 Public junior colleges which desire to operate an extension center 
in non- junior college territory must make formal application to 
the State Board for permission to do so. The application should 
include a listing of courses to be offered^ justification for 
establishing the center, resources available for the operation 

of the center and an explanation of the administration of tuition 
and charge- bacl< pol i cies . 

2.55 OutM^f -District Instructional Activities 

Public junior colleges which desire to operate an extension 
center in non-junior college terri tory must make formal applica- 
tion to the IJlinoia Junior College Board for permission to offer 
such programs prior to the establishment of the program. The 
application should include the following items. 
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(1) A lisLing of courses to be offered 

(2) Just 1 ficat ion for establishing the extension center or 
courses 

(3) Resouices available for the operation of the center 

(4) i\n explanation o£ the administration of tuition and charge- 
back pol ici es 

(3) The distance in travel time of the proposed extension 

center from the main campus of the district and from other 
operating junior college districts 

(6) Factors tending to identify the extension center with the 
college district requesting the program other than distance 
and travel time 

(7) The current or potential status of the non- junior college 
territory in relation to administration or organization 
of a separate district 

(8) An agreement from the four-year college or university when 
such extension offerings are offered in the community or 
immediate areas cf such four-year college or university 

(9) A request from the citizens or officials of the non-junior 
college territory for the extension program 

(10) Written evidence from other junior college districts adjacent 
to the non-junior college territory supporting the offering 
of the extension program with the understanding that the 
district planning to offer the course(s) must have early 
consultation with such adjacent junior college districts 
before any formal plans or commitments are made 

(11) Written evidence that the official charge-back fees will be 
charged all r3sidents outside the junior college district 
attending such extension courses 

(12) Written evidence that the extension programs will be sclf^ 
supporting from student tuition^ charge-back fees and state 
apportionment funds (when appropriate), and will not involve 
local district tax funds 

2.56 All out-of -district extension courses should have a minimum beginning 
enrollment of 15 students unless there are some special circumstances 
v;hich justify a smaller enrollment. 

2.57 Each college offering extension programs outside a junior college 
district should submit an official report to the Illinois Junior 
College Board at the end of each year on the official report form 
supplied by the State Board. The report should include the follow- 
ing informal ion; 



TlLlc' at each course ottered 



(2) Beguining -and niidlerm enrol lioents tor each course uffc itd 

(3) t a'j'.iii L A i d ILO, on Uie i eveaues and expenses ioi e icii courct 
offered lad lov the total exteiision center 

(4) Other intormaliun inc luded oi llie offu ia.l iJCB Out- . t • Di si r ict 
Extension Sun^nary Report Form 

2r58 The State Board in ceviewing a.n applicaiton will consider: 

(1) The stage of development of tiae applying institution 

(2) The distance and travel time of the propt>sed eM ens ion 
center trow, ihe main campus 

{ 3 > Til, o d i s t a i c e a i ^ d ii v e I 1 1 me o i t ■ e |? r o p n ^ e d e a i v ^ ^ i \ > t 
center irum other operating junior collcf'^e di:Urjcts 

(4) Factors Lending to identify the extension center wic'i fiiu 
college district otlier than distance and travel time 

(5) The current or potential status of the non junior c<MiegL 
territory i\\ relationship to anneKation or or gava ^at ivvo ot 
a separate district 

2.59 Out- of -Di s t r ic t Public Service Activities 

(1) The central aim of tiie Illinois Junior College Boaid .in 
establishing Publ ic Service programs m Conmmi ty Kducat ion 
and Community Services on the public juniot college campuses 
In 111 inois i s ^ 

a. to enable the colleges to deliver concinuirig education 
for residents of their districts through much needed 
practical learning opportuni ties and supporting services, 

bi to foster the concept of the "collegiate conrmon market" 
through the orderly sharing among di&tvfcts of such 
learning opportunities and services, as well as an 
orderly sharin^^ of resources available for delivering 
them to the ci t i zens of 111 inois , and 

c. to cooperate v;ith governmental agencies, business and 

Industry, and other groups by offering lifelong learnrng 
opportunities and services to all legal residents of 
the State of Illinois. 

(2) Colleges may offer public service aLtivities outside the 
boundaries of the local district with the proviso thai if 
Siich activities are to be offered within Mie bound9Lrics of 
another college district, it must be w.tli the approval of 
the Board of tli-a district, and if offered in non- junior 
college territory, it must be with prior approval of the 
TJCB and IBHE. 

O 10 
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(3) Public service activiuies approved for offering outside 
the district will be eligible for reimbursement under 
Public Service guidelines, but shall not be eligible for 
charge-back or space allocations. 

(4) The Ad Hoc Review Committee on General Studies Curriculums» 
established by the IJCB to advise the State Board staff and 
hear appeals on the approval process for new general studies 
programs (formerly adult credit equivalent courses), is also 
assigned the task of advising, the staff and hearing appeals 
on the approval process for public service programs. 

College Calendar 



of two semesters with a minimum of^75 days of Instructitm each, or 
three quarters with a minimum of 50 days of instruction each, in 
addition to days of student attendance for the purpose of registration^ 
testing, orientation or examination. 

Compliance with Law 

All Illinois public junior college districts must operate in compliance 
with all federal and state statutory or common laws which apply to 
institutions of higher education in general and public junior colleges 
in particular. 

Master Planning 

All campus master plans submitted to the State Board by public junior 
colleges shall be prepared in accordance with the Illinois Junior 
College Board's Master Planning Manual . 



The academic 




shall consist 



SECTION III 



Inst I'uctional Prog ranis 

3,0 Comprehensive Curiicu)uni 

The Public Junior College Act requires [IHaois public junior colleges 
to of fer compreViens i ve curricula as described below: 

3.01 Baccal aurcai e OrienLed^ Liberal arts and scieaces and general 
education curricula are designed to qualify the student for 
transfer from the junior college to a college or university 
offering the baccalaureate degree* Such curricula shall include 
the liberal arts and sciences, prepr ofess ional and general 
education courses ^>?hich are commonly offered during Oie tir^st 
two yeais at iour-year institutions, Adaiissions requirements 

to such curricula shall be csimLiar to those of four-year col- 
leges and universities. Entry level competency to college 
transfer programs may be achieved through successful completion 
of other preparatory courses offered by the college. 

(1) The college shall provide its students with broad offering 
of curricula which will allow transfer at the Junior class 
level in the tour-year college or university, 

(2) Continuous efforts shall be made by the junior college to 
ensure articulatioii between its program and the programs 
of the colleges and universities. 

(3) There shall be careful follow-up of transfer students^ 
which along with other factors, can be used to evaluate 
the effectiveness of the baccalaureate oriented programs. 

3.02 Occupational Oriented; Technical - vocational curricula are 
designed to provide students with various planned, coordinated 
comprehensive experiences^ These include: 

(1) Those leading to entry jobs in a particular .field of 
spec iali2at ion » 

(2) Those apprising students of conditions of day to day 
living in an automatedj computerized society engulfed in 
an atmosphere of atoiac uncertainty. 

(3) Tuose which encourage continuing education whi le one is 
productively employed^ * 

(4) Particular attention shall be given to the development of 
occupation oriented curricula which serve the purposes set 
forth in the Public Junior College Act and recommendations 
of the Master Plan for Higher Education in Illinois. A 
minimum uf 15 percent of the course^ in the junior colleges 
must be \a the occupational area and no more than one -ha If 
of these courses may be. in business occupation aieas. 

12 
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(5) Curricniluni development in this area should consider edu- 
cational needs and employment opportunities both within 
and outside the junior colltge district, 

(6) Curricula should vary in length and in rigor in order 
that a wide variety of programs meeting a wide variety 
of interests and abilities will be available. 

(7) Advisory committees should be used in planning occupation 
oriented curricula. 

(8) Non-credit (credit equivalency) courses which are non- 
business and clearly occupational in nature may be 
classified as occupational provided that such courses 
are clearly extensions of existing occupation oriented 
curricula , 

(9) Courses ^Jiich qualify under the rule above will be eligible, 
for supplemental vocational funding and for inclusion as 
vocational enrollments with respect to minimum legal require- 
tnents for occupational courses; enrollment projections for 
mas ter p lanning ; cos t stud i es ; and space projections . 

3.03 General studies are herein id^mtified as preparatory or develop- 
mental curricula offered by the comprehensive junior college to 
help prepare individuals for admission to occupation oriented 
curricula, baccalaureate oriented curricula, or are taken by the 
student for their intrinsic value and may lead to a degree or 
certificate in neither of the above areas. 

(1) Certificate programs in the following general studies areas 
will be approved upon request* These certificates are 
authorized to include non-credit or credit-equivalency 
courses and may be of any length as requested by the college: 

Developmental, Preparatory^ or Basic Skills 
Personal Development 
Intellectual and Cultural 
Improving Fami ly Circumstances 
homemaking 

Health, Safety, and Environment 
Community and Civic Development 
Development and/or Review of Vocational Skills 

(2) These certificates do not preclude other credit or non-credit 
certificate's under General Studies if such certificates meet 
the g\i*,delines of the IJCB and are approved juder established 
procedures . 

(3) Accounting for courses offered as General Stu dies will be the 
same as for other credit courses and will recei^^c reimburse- 
ment at the rate determined for General Studies. Courses will 
be reported in the format established by the IJCB. 
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(^0 EdK,^* lot^l -oilugt? may use wViatever to tranii j I v)uy is appio- 
pt late to local needs and unJors Landi ng , inc ludiru\ the 
type crtdlt to be giveix \c *&» > college credit, degree 
c r t d i t , ci' r 1 1 1 I r a t. e c red 1 1 , c ommu n i t y c o 1 1 ege c r (nt it . 
I ;\s t I i u L i ona I c f e d i t » l r ed i t • eq u 1 va I e n c y , 1 1 on - d eg t e e t r e d i t , 
non-credu)- llv»\vevcr i nforniat iO!\ shall be reported i • 
the IJCB as outlined above* 

(3) Courses desigoaied by fJ>o college as Deveiopmeat and/or 
Review of Occupational Skills under general studies shall 
not be eligible for additional v/ocational funding nor be 
i nc I iided statistically as vocat ional o I fei trigs in repcvr t i ng 
to tlie State Board. 

(6) The scope of tlie general sl\idies program should be broad 

enough to provide edncatioaal opportunities for lev/ ability 
s I ou n t s ai id / o r t o r 1 1 > o,^ e wh o ar e ed uc a c i o n a 1 1 y d i h ad a n t aged 

( 7 ) le u'^c J I a 1 ^ ci i d i e s p r o raiu s Kou id be or a n < ed i o su c i i 
manuer i.s in aiUro \itobilily for sti^deot.s who provu their 
capabi I i t i es , 

(8) The general stndies program shoijld provide a student with 
the skills and abilities which improve his prospects tor 
success either within or oatside the academic world. 

3.04 Organised currtcnia shall include a core of gencTal education 

c ou r se s w i t h in either bac c a 1 au r eat e o r oc c u pa 1 1 o o or i en ted cur- 
ricula designed co c< atribiite to the liberal education of each 
student.^ The number and content of said coi»rses may v/ary accord- 
ing to the curriculum in which the student is enrolled* Any 
general education core must be broad enough to contribute to the 
students' understanding of cultural and social problems whieh will 
face him in tlie future along with the tools of good citizenship. 

3.05 All courses and currieula in the instructional programs shall lead 
to an associate degree or certificate. 

3.06 Course^ that are non-eredi t or credit'-eqtiivalent. y but v^/hich meet 
IJCB guidelines for state reimbursement may be converted to credit 
courses upon application by the college. 

3.07 No state apportionment funds shall be provided f^^r any course for 
which the district receives 507o or more of federal finan-ing or 
financing fro)a state sources other than throug^^ the IJCP/, or both, 

3-08 Offering of Upper Division Courses by Jtinioi Colleges 

(1) Any course numbered below the 300 level or juniru' year level 
may be oftered by a junior college but the course numbered 
at tile 300 level oi junior level or above by v^jhatever tnimberi 
systtiiT 3. uui\'crsitv uses to identify np{)er di visum -^tudy may 
not he ottered by a juirior college. 
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(2) Any course applicablo to a lower division program or a part 
of ail appr.-vod junior college curriculum may be offered by 
a junior college but courses primarily designed for upper 
divisiou programs in a major field or supportive field of 
study may not he offered by a junior college nor eligible 
fur s tate funding , 

(3) A juriior college may offer any course that is offered by 

a university regardless of numbering system if a university 
permits the majority of Its native students to take the course 
as a lower division (freshman or sophomore) student, 

(4) If the majority of public universities in Illiiiois agree, or 
if a public university to which a substantial number of a 
local junior college students transfer agrees, that it would 
be appropriate for certain special courses normally taught 
at the \ipper division level to be offered in public junior 
colleges, such courses could be offered by a local junior 
college and eligible for state funding. 

(5) The IJCB staff and community college administrators shall 
continuously examine enrollment in courses in the vocational 
technical programs that may be the same as traditional upper 
division courses in the universities to be sure that the 
majority of students in taking such courses are enrolled in 
those career curriculums so that the course may be offered 
and approved for state funding. 

3.09 Operation of Single Baccalaureate Oriented Program 

There are special obligations that occur when a college develops 
a single baccalaureate oriented program. Such programs are subject 
to the following special conditions: 

(1) The degree awarded to the student should state an Associate in 
Arts and Science Degree and should not list any other majors 
or curriculums, 

(2) The student permanent record and transcript should list only 
the awarding of the Associate in Arts and Science Degree and 
should not identify any other baccalaureate oriented majors 
or curriculums. 

(3) The <^ollege catalog should identify the approval of a single 
baccalaureate oriented program and should not list any other 
baccalaureate oriented majors or curriculums. (However, the 
college could identify in its catalog the single baccalaureate 
oriented program and permit students to continue their programs 

at the four-year colleges and universities in various disciplines.) 

(4) In all program enrollment reports to be submitted to the IJCB, the 
colleges should identify all of the baccalaureate oriented stu- 
dents in a single category of Associate in Arts and Science, 
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3.11 Each junior college shall have a formalized policy relating to 
institutional curriculum development. 

3.12 Publications of the institution should show clearly the lines 
of authority and responsibility for developing each section of 
the comprehensive junior college program as identified in 
Section 101-2(g) of the Public Junior College Act. 

3.13 T\ie public junior college is an upward extension of educational 
opportunity in the local district as well as part of a state 
system of higher education. In fi 1 ling these two roles, articulation 
in curricular program development with local public school districts 
and with senior colleges and universities is encouraged. 

3.14 Resolution on Program and Course Approval 

The Illinois Junior College Board reaffirms its approval of all 
programs and courses offered to students in public junior colleges 
prior to May 1^ 1968 subject to the rules on upper division courses 
stated in Section 3.08, above. 

3.15 Cooperative Instructional Programs 

The Illinois Junior College Board encourages the development of 
cooperative agreements between" the public community colleges in 
the State of Illinois to provide better services to students and 
ntore efficient use of college resources. 

(1) Colleges wishing approval for a new unit of instruction or 
public service to be offered through cooperative arrange- 
ments with another public junior college that has prior 
approval for such new unit of instruction or public service 
would not have to submit the Form 19 and Form 20 or Form 30 
for new units of instruction or public service, but shall 
submit a letter indicating the desire to offer such a co- 
operative program and submit a copy of the cooperative 
agreement with the letter. The letter and/or contract shall 
address itself to these criteria and guidelines of the Illinois 
Junior College Board. 

(2) The college approved for a cooperative program which sends 
students to another college for specialized training shall 

be permitted to list such approved cooperative programs in i 
its catalog as long as it is properly identilied as a co- / 
operative program and lists the college offering the specialized 
training. Such colleges offering an approved cooperative program 
must also clearly identify the cooperative program and the name 
of the college offering the specialized occupational training 
in the student 's permanent record , on the student ' s transcript , 
on the degree or certificate awarded to the student, and on any 
statewide listing or inventory of approved curriculums and 
programs. 



ERIC 



(3) The col legu which oEfcrs a particular course shall count all 
students enroUed In that course as part oi lis own enroll- 
ments, Hov/ever» the I JCB Management Inlornvxt Ion System may 
develop a procedure in the future which identifies such 
group enrol liTients in order to eliminate duplicate counting 
in sij.te Loiald, 

(4) The college offering the course shall claim all state funding 
lor flat rate apportionment grants and for supplemental 
vocational* technical grants as available. However, the 
college providing the local tax support for tlie student In 
cooperative programs shall claim the equalization funding. 

(5) The college teaching courses in the cooperative program 
shall claim that enrollment in any of the junior college 
construction formulas. 

(6) The junior colleges involved in the cooperative agreement 
shall establish their own arrangements as to which Institution 
shall be responsible for the fol lowing: 

a. Student tuition and fees 

b. Home college for claiming state scholarship funds 

c • Institution responsible for admi ssions , transcripts 
and ot[\er peitnanent student records, and awarding 
degrees and certificates 

d. Home college for student activities and eligibility 
for intercollegiate athletics. 

3.16 Reclassification and New Approval Procedures for New Units of 
Instruction 

(1) The comiaunity colleges shall use the following definitions 
not only for the Junior College MIS Reports, but also for 
program approvals: 

a. Fields of Instruction; An aggregate level of associated 
curriculums, A discipline or field of instruction in- 
cludes the conventional academic subdivision of knowledge 
and training identified in the NCIIEMS-WICHE and USOE HEGIS 
Taxonomy for Instructional Programs as adjusted by the 
Illinois Junior College Board. (HEGIS first level, e.g., 
Business «and Commerce Technologies - 3000,) 

b. Curriculum.' Ati organized pattern of instruction within 
a discipline as a series of courses applicable to an 
associate degree or certificate in an instructional 
program, (HEGIS second level, e.g., Secretarial (Science) 
Technologies 5005.) 

c. Majors (Options): A series oi courses from within a given 
curriculum of a discipline, nonnaliy three or more sequential 
courses providing nine or more semester hours of credit 
(minimum 135 contact hours) or courses yielding an equivalent 
number of contact hours. 
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d. Course: An education uiilt within the instructional 
program consisting of a sequence of instructional 
periods, one or more delivery systems and dealing with 
a particular subject. 

3.17 Transferring Gurriculums from One Program Area to Another 
Program Area 

(Approved by the Illinois Junior College Board on Hay 18, 1973) 

(1) When an institution wishes to request a modification and/or 

transfer of an approved cnrriculum from one program to another^ 
the college submits a letter to the IJGB office identifying 
the change and includes the following information: 

a. The name of the previously approved unit of instruction 

b^ The basis on which the transfer or change is requested 

c. Tlie ability of the program to meet thp criteria for 
the new program area 

3.18 Curricula 

(1) The program provides training for a specific occupational 
area which would lead directly to employment, including job 
training, retraining, and updating of skills, in that particular 
occupation upon completion of the program. 

(2) The courses (learning experiences) wera developed as part ot 
the total program with the specific recommendation of an 
advisory committee composed of persons associated in that 
occupational area. 

(3) The courses are intended to provide skills and knowledge 
which are appropriate in meeting the competencies of the 
ot^cupat ion. 

(4) The curriculum and/or courses would normally be expected to 
meet these additional guidelines unless the college can sub- 
stantiate a contrasting rationale for operation: 

a. A part of the regular occupational offerings 

b. Designated in the college literature as an occupational 
offering 

c. Taught by the occupational faculty 

d. Administered by the staff that administers othet 
occupat ional courses 

e* Identified with prefix numbers and HEGIS codings as 
occupat iona 1 
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3.1.9 Associate ia i.ibcral Studies Degree 



(1) There is a need in the conununity colleges for an associate 
degree tliat is not primarLly baccalaureate oriented (AA or 
AS) a-id not priiaarily occupational oriented (^AAS) . This 
new type ol degree covers the areas sometimes referred to 
as liberal studies, general studies, general education, 
and aditl t-cont inuitvg education. These courses may be taken 
for specific puiposes or for theii intrinsic value. 

(2) rhe Associate in Liberal Studies Degree may include any 
associate degree level courses in the area of baccalaureate 
oriented, occupational, or general studies , but would not 
include any developmental or remedial courses nor any 
certi ficate- level courses. 

ao At this time the IBHE and IJCB staff does not see 
the need for an associate degree in developmental 
and/or remedial studies* 

b. Thei'c may be students in the Associate In Liberal 
Studies Degree program who may need developmental 
and/or preparatory courses as prerequisites to future 
study. Credit for such courses would not be applicable 
to the tninvmum semester or quarter hour requirement for 
the Associate in Liberal Studies Degree- 

c. Developmental and/or remedial courses may be counted in 
certificate programs of two years or less in length, 

d. Developmental and/or remedial courses should be defined 
as **readily identifiable elementary or secondary level 
courses/' 

(3) The Associate in Liberal Studies Degree might be accepted in 
aU or in part at a four year college or university tov^ards 
completion of the requirements for a baccalaureate degree, 
at the discretion of the four year college or university. 

The Associate in Liberal Studies Degree would not automatically 
be transferable to the four year college or uni ve r s ft y w{ thout 
reviev/ by the four year college or university. 

(4) As in other community college associate degree programs, 
the Associate in liberal Studies Degree xaay include many 
traditional and regular course offerings or nay include 
many unique and unusual offerings in addition to including 
both traditional and non traditional methods of delivery. 
(Thus, the Associate in Liberal Studies Degree may include 
a lot of radio, educational television, correspondence, 
independent study, seminar, workshop, and credit by examination 
work) . 

As part o [ the degree approval process each col lege wi 1 1 
identi iy ii6 j)lan for developing an indi vidua) izod program 
for the student when the i tudent is admi t ted to Ih i s degree 
progr^iii subject to general guidelines developed by the IJCB 
staff and approved by the IJCB for the Associate in Liberal 
Studies Degree. 
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(6) Onco the agreement has been defined by both advisor and 
student^ it cannot ha changed except by joint agr^iement o^ 
the advisor and the student. 

(7) Method of delivery of instruction, independent study, 
external degree, cooperative agreement with other insti- 
tutions, and other types oE flexibility in higher education 
curriculums will be appropriate to this degree if it is 
part of the contract between the college and student when 
that student's degree program is developed or changed at 

a later date by mutual agreement. 

Other Curriculum Policies 

3.21 All new associate degree and certificate programs, including 
those consisting entirely of courses previously approved, should 
be submitted to the Illinois Junior College Board for approval. 

3.22 Wlien a request for a program name change is sent to the Illinois 
Junior College Board office, the appropriate staff ineRiber(s) will 
review the request for name change in relation to program structure 
and take action in accordance with one of the procedures listed 
below. 

(1) In the event that it is a simple change oE name with no 
significance regarding curriculum structure, and no new 
courses to be adddd or previous courses to be changed, the 
staff will process the name change in the records of the 
Illinois Junior College Board office and advise other 
agencies accordingly. 

(2) In the event that the name change reflects a modest program 
revision, with several new courses to be added or several 
previous courses to be revised, the staff will process the 
name change in the records of the Illinois Junior College 
Board office and advise other agencies accordingly and 
will also advise the college to submit the appropriate 
application for approval of the new courseCs) as an exten- 
sion of existing units of instruction in accordance with 
the action of the Illinois Junior College Board at its 
October 9, 1970 meeting. 

(3) In the event that the name change rcElects a significant 
modification of program, the staff will advise the college 
to submit an application for approval of a new unit of 
instruction to be presented to the Illinois Junior College 
Board and a request for "withdrawal" of the old program. 

3,23 Requirement for Constitution Examination in the Illinois Public 
Junior Colleges 

Public junior college students can meet the requirements regarding 
the Constitution Examinations in the School Code in any one of the 
following three ways: 
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(1) 



Tile t^ludont can successfully pass an appropriate constitutional 
examination at the public junior college. 



(2) The student can successfully complete with a passing grade 
a speciiied course that includes the materials related to 
4 the constitution and other items as specified in the School 

Code, Section 27*3* 

(?) Th*^ contnunity college ca^ a^c^i^L cvluc:ace that the student 
has met the constitutional examination requirement in his 
high school in Illinois as long as the meeting of the require- 
ment is clearly identified on the high school transcript. 
Such evidence would authorii^e the junior college to make a 
similar notation on the junior college transcript, 

3,24 Every course or other activity must be part of an approved unit 
of instruction 

(1) Any new set of courses or other instructional activities 
that comprises 30 or more semester credit hours or their 
equivalent, and that leads to an associate degree, certificate 
or other formal recognition, must be approved as a new unit of 
instruction by the Illinois Junior College Board, regardless 
of whether all or part of the courses or activities comprising 
the set are also offered as part of a previously approved 
unit of instruction. 

(2) Generally, any new set of courses or other instructional 
activities that lead to an associate degree, certificate 
or other formal recognition, and that comprises less than 
30 semester credit hours or IheLr equivalent, and that is 
to be offered under the aegis of a previously approved unit 
of instruction, will be considered a reasonable and moderate 
extension of that previously approved unit and need not be 
brought before the Illinois Junior College Board for approval. 
However, the Board staff must be notified and if there be 
significant reservations on the part of the ^taff about the 
academic or economic Justification for the set, it will be 
submitted to the Bo;^rd for action as a new unit of instruction. 

(3) Any new courses or other instructional activities that are 
to be under the aegis of a previously approved unit of 
instruction and that do not In and of themselves lead t 
any degree, certificate or other formal recognition, will 
be considered reasonable or moderate extensions of the 
previously approved units and need not be brought before 
the Illinois Junior College Board for approval ♦ However, 
the request for the new courses must be submatted to the 
Board staff before state reimbursement can be granted for 
any such courses or other instructional activities. 

3.25 Any new school, division. Institute, department or sir.ilar 
instructional or public service adminirl rati ve unit must be 
approved as a new unit o£ instruction or public service by the 
Illinois Junior College Board. 
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3.26 Purely aduuxils t rative changes, which arc not directly related to 
units of instruction, need not be submitted for approval to the 
Illinois Junior College Board. Moreover, the Board staff need 
not be notified be lore any such changes are effected. 

3.27 Any approval of now units of Instruction shall be fot a specific 
campus only. Transfer of that unit to, or duplication of that 
unit OT^, nhVi^jr rattipuses constitutes a new unit req^jirlng approval 
by the Illii.ois Junior College Board, 

instructional Methods 

3.31 College Level Examination Program 

(1) The Illinois Junior College Board encourage^ piiblic junior 
colleges to utilize the College Level EKamination Program 
(CLEP) general examination for studmts to utilise thi'-' 
non-classroom neans of obtauiiag credit. 

(2) Tlie Illinois j^uiior College Board rL^cummeods limits tor the 
grant ing of credit by CLEP general examinc^t loas as fr I lows: 

English * 6 semester hour.s 
Mathematics - 6 semester hours 
Humanitieb - 6 semester hturs 
Natural Sciences - 6 semester hours 
Social Sciences-History - 6 semester hours 

(3) The Illinois Junior College Board recommends thai credit be 
granted on CLEP general examinations for students who achieve 
a test score equal to the 40th percentile and a corresponding 
standard score of 460-470 as a minimum basis for granting 
siu'h credit. 

(4) Any fe^-.s and/or tuition charged for CLEP examinations should 
be eligible for Veteran?; Scholarships. (However j the Illinois 
Junior College Board does not support the charging of tu'tion 
to students for credit granted through such examinrtcion'^ , 

but it Is recognized that this policy may va^> through Ljcal 
Boards of Trustees* policies.) 

(5) No appor tioriment funding will be provided o; -'uch cred-t 
by examination. 

(6) The Illinois Junior College board encourages* community 
colleges to use the CLEP Subject Area Examinacions and 
continued use of the CLEP General Education* ExaminaLi ons 
for advanced placement and/or credit purpo^c.^. 

(7) Each college should conduct studic s to dcterrriine miuimuTi 
score atid maximum crt-dit to bt granted thtuugh the CLEP 
Subject Area Examinations. The colleges m^ v utilize as 
as suggested guidelines the follot^^ing minimum '>coie^ and 
maxirrum credits: 
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Minimum Maximum 
Score Credit 



American Government 


47 


3 


American History 


50 


4 


Aualysls and Interpretation of Literature 


49 


4 


Biology 


49 


4 


College Algebra 


49 


3 


College Algebra-Trigonometry 


49 


3 


Computers and Data Processing 


46 


3 


Educational Psychology 


47 


3 


English Composition 


48 


6 


English Literature 


48 


6 


General Chemistry 


48 


6 


General Psychology 


48 


3 


Geology 


49 


4 


History of American Education 


46 


3 


Human Growth and Development 


47 


3 


Introduction to Business Management 


47 


3 


Introductory Accounting 


50 


6 


Introductory Business Law 


50 


3 


Introductory Calculus 


48 


4 


Introductory Economics 


48 


4 


Introductory Marketing 


48 


3 


Introductory Sociology 


46 


4 


Statistics 


49 


3 


Trigonometry 


49 


3 


Western Civilization 


50 


6 



3.32 Service Credit for Health and Physical Education 

Any veteran who has completed a minimum of six months of active duty 
in the armed forces should be permitted Lo receive credit for any 
required health and physical education courses upon application for 
such credit and presentation of evidence indicating honorable dis- 
charge, Such credit should be entered on the student ' s record 
without a grade and should not be included in the computation of 
the grade point average* 

3.33 Armed Forces Study 

Credit should be allowed for group study or corresponaence work 
applicable to the student's curriculum which was taken through the 
United States Armed Forces Institute (USAFI) provided the course(s) 
is recommended by the American Council on Education on presentation 
of official evidence of satisfactory completion of the work- Train- 
ing courses provided in the armed forces which are designated as 
applicable to the student's curriculum by the American Council on 
Education may be accepted for credit on submission of official 
documentation to the appropriate dean's office that such courses 
were completed. Credit granted for USAFI or Service courses should 
be entered on the student^ s record without a grade and should not 
be included in the computation of the grade point average. 
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3.34 Transfer oE Credits Earned at Non-Accredited or Non-Recogni zed 
Institutions 

Credits applicable to the curriculum for which tlie student is applying, 
which were earned at non-accredited institutions, should be conditionally 
accepted at the tiiae oE admission. Flr.al acceptance of sucli creHlts is 
granted when the student has earned a minimum of 30 semester hours of 
credit applicable to a Eour-year or longer curriculum, or 25 percent 
oE any program iess than four years in length, with a grade point 
average of at least C. 



3.35 Proficiency Exaininatlons 



If a student is proficient in a particular subject area, but has 
developed that competence in non*- traditional ways, and no credit by 
examination is available through one of the categories enumerated 
above, he should be permitted to establish credit through a proficiency 
examination. Such proficiency examiTiat: ons may consist oE written 
evaluations and/or other opportunities to demonstrate the application 
of theory and skills. If the student's examination meets the standard 
required for "C* work» credit for the course would be entered on the 
student's permanent record. Such credit should be shown as '^Credit 
by Proficiency." No grade will be recorded, and the credits will not 
be included in the computacion of the grade pointy, average. A student 
shall not be permitted to take a proficiency examination in any 
course which appears on his transcript with a grade from an accredited 
college. Any student who has received proficiency credit for a course 
shall not be permitted to subsequently register for that course and 
earn a grade. If the student's examination does not meet the standard 
required for "C" work, no credit shall be granted. A student may take 
a proficiency examination for any course a maximum of twice. 



3.36 Advanced Placement Program 



The Advanced Placement Program is an organized instructional program 
offered in high school in cooperation with CEEB. Credits are granted 
for course areas in which a student has completed an Advanced Place 
ment course examination with a minimum score of three (3). The scores 
range from a high of five (5) to a low of one (1). Courses currently 
a part of this program are: 
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American History European History Latin 

Biology French Vergil 

Chemistry German Comedy 

English Spanish Lyric 

Prose 

Ma themat ic s Phy s ic s 

Calculus AB Physics B 

Calculus BC Physics C 

The amount of advanced standing credit shall be determined by the 
college commensurate with the survey credit in which the subject is 
offered. Credit granted on the basis of an AP test should be entered 
on the student's record with or without a grade and may or may not 
be included in the computation of the grade point average. All 
credit earned through this program should count toward graduation 
unless the subject area in which credit is earned is not applicable 
toward the individual student's program or curriculum. 
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Physical Education 

3.41 Since at least one public system of higher education is planning 

tn reduce the baccalaureate degree requirement at those institutions 
to 120 semester hours of 180 quarter houis, since physical education 
courses are no longer required general education, the Illinois Junior 
College Board shall reduce the minimum statewide requirement for an 
associate degree to 60 semester hours or 90 quarter hours. Each 
local junior college governing board may require additional hours to 
meet local needs. Also> the Illinois Junior College Board should 
advise the local community college to advise students who plan to 
transfer to a college or university requiring more than 120 senses ter 
hours or 180 quarter hours for a baccalaureate degree of these addi- 
tional requirements and should work with the student in developing 
his as s CO X a t e degree program so that transfer problems would be 
eliminated , 

3.42 If one or more of the public senior colleges and universities in 
Illinois permit voluntary physical education courses to count as 
part of the minimum baccalaureate degree at the same value as other 
courses, public junior colleges are advised to follow similar pro- 
cedures in permitting physical education courses to count as part 
of the general education requirements • 
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SECTION IV 



Public Service Programs 

4,0 Comprehensive Services 

Public junior colleges are expected to offer a comprehensive program 
of public service activities as defined below: 

4.01 Community Education includes those non-crer'.! : activities under 
public service which are instructional in .cure, and have been 
established to provide an educational service to the public and 
are not part of degree-credit or certificate-credit programs. 
Comjnunity education includes non-credit classes, short courses, 
workshops and seminars, 

(1) Community education activities are funded through formula 
grants at the rate of $7.50 per credit equivalent hour per 
participant. A credit equivalent hour includes 30 contact 
hours of teaching. 

(2) Formula grants for community education are awarded on a 
reimbursement basis at the end of each semester or term 
for participants who have completed activities. 

(3) The college must maintain as an audit trail a listing of 
names, addresses and social security numbers of all partici- 
pants claimed for state funding in each community education 
activity as an audit trail. 

4,02 Community Services are those activities under public service which 
make available to the public the resources and unique capabilities 
-which exist within the various institutions. Cotnmunity Services 
may include, but are not limited to, conferences and institutes, 
general advisory services and reference bureaus, urban affairs, 
international relations, radio and relevision, consultation and 
similar activities with a primary intent of providing needed and 
beneficial services to the community. 

(1) Community Service activities are funded through special 
project grants which are awarded on the merit of proposals 
submitted to the State Board. 

(2) Community Service proposals which are in proper form and 
submitted in a timely fashion will be considered for 

• special project funding when the proposed activities fall 
into one or more of the project categories listed below. 

a. Employment and Manpower Developments-working with local 
business and industry as well a? governmoTital and social 
.4 service agencies in developing means for increasing employ- 

ment opportunities, reaching and counseling potential 
students and in determining needs for basic occupational 
skills or retraining* 
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Tlte actual training would in most, cases be a part of 
the college's regular instructional program and financi- 
ally supported by the credit hour formula for state 
apport iomnent funding. However » public service men jy 
might be used Ln areas such as: 

•-establishing outreach centers in areas of the district 
removed from the campus but near areas of high un- 
cmp] oyiTjent ; 

-•workshops uu eiupluyiiieiil opput tuiii t iea for wuiuen. 

Health, Safety and the Environments-working cooperatively 
in areas of community developm'^nt such as: 

--special short- tem seminars for law enforcement officers 
and corrections personnel ; 

--development of educational services for inmates; 

--community forums on public health and drug abuse; 

--community workshops on eiivironmental problems and how 
they can be solved; 

--workshops involving citizens in local or regional planning. 

Individual Growth for Mature Adults 

--special educational services for Spanish speaking 
citizens and other minority people; 

--workshops for senior citizens on preparation for 
retirement and problems of aging; 

--Institutes on improving family circumstances; 

--seminars on family financial management; 

--projects for intellectual and cultural development. 

Statewide Supporting Activities: The Illinois Junior College 
Board, the Board of Higher Education and other appropriate 
state agencies will, through the development of manpower 
data and other statistics, offer support in the identification 
of public service needs. The state boards, in cooperaticn 
with other state agencies, will coordinate the offering of 
workshops and other forms of in-service training for com- 
munity college personnel involved in public service projects. 
Inter- institutional cooperation on a regional or statewide 
basis will also be facilitated by the state boards* In 
these cooperative endeavors, special encouragement will be 
given to the use of television and other mass media in the 
delivery of public services. 

Other categories deemed appropriate by the State Board 
27 



(3) Coopoiai Lon wi th other agencies and instilulions is a keystone 
of the public junior col lege coirauuni ty service special grant 
programs. Joint financing is expected in mosl' cases, and one 

of the hallmarks of a good project is Its ability to demonstrate 
a creative use of limited resources, 

(4) To qualify for funding, cononunity service special grant proposals 
must meet the following criteria: 

a. Fall within the scope ot guidelines for fundable com- 
munity service activities. 

b. Show that the college has a historical commitment to 
publ ic service * 

c. Allocate matching funds and/or in-kind services to the 
proposed acti vl ty . 

d. Involve cooperation with other agencies and groups. 

e. Be jointly funded by other agencies and groups. 

f. Demonstrate appropriate community involvement in developing 
the proposed activity. ^ 

g. Not unnecessarily duplicate services now being performed 
by others . 

h. Show evidence of need for the proposed project. 

1. State clear and measurable objectives for the proposed 
activity. 

j . Include an adequate evaluation rationale. 

k. Contain a detailed budget for the activity- 

Ir Show that sources other than the special grant program 
cannot better fund the proposed activity. 

(5) College participation in the social service area should be 
circumspect. The college's main product is education^ not the 
direct delivery of health care, police protection, transportation 
or recreation. As an extension of education, however, the col- 
lege has a rightful and necessary place in community affairs 

as does the catalytic effect of bringing together citizens 
interested in common problems. 

Other Public Service policies 

4.11 All public service activities conducted by Illinois public junior 
colleges must be part of an approved unit of public service. 

4.12 Any new public service activity that involves an atmual operating 
expenditure from whatever sources in excess of $250,000 or an annual 
operating expenditure from state appropriations m excess of $5Q»000 
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must be brought before the Illinois JuiiLor College Board for approval 
as a now unit of public service. 

4.13 Generally, any new public service activity that involves an annual 
operating expenditure from whatever sources between $50,000 and 
$250,000, and an annual opecating expenditure from state appropriations 
of less than $50,000, and that is to be performed under the aegis of 

a previously approved unit of public service, will be considoied a 
reasonable and modevate extension of that previously approved unit 
and need not be btought before the Illinois Junior College Board for 
approval. However, the Board staff must be notified before any such 
activity is begun, and if there be significant reservations on the 
part of the staff about the academic or economic justification foi 
the activity, it will be submitted to the Board for action as a new 
unit of public service. 

4.14 Any new public service activity that is to be performed under the 
aegis of a previously approved new unit of public service, and that 
involves an annual operating expenditure from whatever sources of 
less than $50,000, will be considered a reasonable and moderate 
exteasion of that previously approved unit and need not be brought 
before the Illinois Junior College Board for approval. Moreover, 
the Board staff need be notified only for data collection purposes. 

2 Special Grants for Disadvantaged Student Projects 

4.21 The purpose of this program is to foster and increase the 
committvient on the part of the public comn\unvty colleges in 
Illinois to aid the disadvantaged student. Disadvantage, in 
effect, means to be set apart by dint of poverty, social class 
or inadequate educatioii* This program is aimed at ending that 
separation which exists for the disadvantaged student, to the 
extent to which the educational resources of a community college 
can be effective in that efiort. 

4.22 Grants will be awarded on the basis of proposals made by the 
individual i^ublic junior college. 

(1) Funds Erom this grant program are to meet a portion of the 
extraordinary costs involved when an institution makes a 
commitment to the disadvantaged. 

(2) Disadvantaged student proposals will be evaluated by tlie 
same criteria used in evaluating special community service 
activity proposals. 

4.23 To qualify for funding, proposals for disadvantaged student 
projects must fall into one of the following project categories? 

(1) Instruction; Those elements of instruction made necessary 
because of the. disadvantaged background of the students. 
These might include tutoring, special materials or supplies, 
or extraordinary efforts at upgrading study skills or basic 
skills to allow the student to successfully complete college- 
level work. 
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Experimental education: Absorbing added costs for experi- 
ments in non- conventional methods of instruction and measure- 
ment of results of those experiments . 

Student services: Recruitment, counseling and assistance in 
job placement over and beyond the collegers normal effort. 

Faculty training: In service education for faculty and staff 
in effectively working with disadvantaged students. 



30 



SECTION V 



Learning Resources 

5,0 Holdings and Services 

5.01 The public junior college shall maintain a library (learning 

rt ource center) with a carefully selected collection oE reference 
works and other learning resources to meet the specific needs of its 
curriculum and students. This collection shall be kept up-to-date 
through a planned program of acquisition and deletion. 

5.02 While recognizing the need for quality in learning resource hold- 
ings, as junior colleges grow in numbers of students, it is evident 
that quantity must be also considered. The college should have 
plans for continuing library development to keep abreast not only 
of new program needs, but additional student enrollments in all 
areas. The acquisition policy and budget should provide for this 
necessary growth as well as for relevancy to changing needs. This 
criteria applies to all learning resource media. 

5.03 The learning resource collection should reflect balance in relation 
to the total program. All fields of the curriculum should be 
adequately supported. 

5.04 Phyi?ical facilities of the library and the hours of library 
availability should be conducive to the maximum use of its services. 

5.05 The college should be aware of, and where appropriate seek to meet, 
recommendations of the American Library Association, the Association 
of College and Research Libraries, the North Central Association 
Commission on Colleges and Universities and other organizations with 
responsibilities for standards relating to libraries In institutions 
of higher education. 
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SECTION VI 



Student Services 



6.0 Administration 

Student personnel work shall be organised and coordinated by appropriate 
ctaff. Persons with the Lille of and/or duties defined by such titles 
as Vice President or Dean of Student Personnal Services, Dean or Stud(;nts, 
Counselor, Director of Student Activities, Director of Financial Aids, 
Director of Testing, Registrar, Placement Officer, AdmisJ^ions Officer, 
Director of Student Housing, and Director of Athletics should be included 
with the organized student personnel program. 

6.1 Counseling 

The college shall have a well-planned and organized program for counseling 
of students by counselors who are qualified in this area. 

6.11 The number of qualified counseling personnel should be sufficient 

to meet the needs of a student body characterized by a wide diversity 
of interests and abilities. 

6.12 Personnel counseling and academic advisement should be available 
to every student in the college. 

6.13 Counseling should seek to bring the student to a better understanding 
of his abilities, achievements and interests. 

6.14 Counseling services should include pre-admission counseling to assist 
the student in selecting curricula and courses which are suitable 
for his vocational and educational goals and compatible with his 
abillcy level* 

6.15 Faculty advisors, when used, should be provided with an organized 
program of in-service education for their advisement function, 

6.2 Admissions 

The admission policy of the public junior colleges in Illinois must 
conform to Section 103-17 of the Public Junior College Act: 

"The Class I junior college districts shall admit all students 
qualified to complete any one of their programs including general 
education, transfer, occupational, technical, and terminal, as 
long as space for effective instruction is available. After entry, 
the college shall counsel and distribute the students an^ong its 
program according to their interests and abilities. Students 
allowed entry in college transfer programs must have ability and 
competence similar to that possessed by students admitted to state 
universities for similar programs. Entry level competence to such 
college transfer programs may be achieved through successful com- 
pletion of other preparatory courses offered by the college. If 
space is not available for all students applying, the Class I junior 
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college will accept tliose best qualified, using rank in class and 
ability and achievement tests as guides > and shall give preference 
to students residing in the district." 

6*21 As an "open-door" college the public junior college in Illinois 
should admit all students of post high school ago to programs in 
which their interests and abilities would indicate probable 
success • 

6.22 Where space is limited, best qualified students in transfer, 
occupational and adult education should be admitted in such a 
manner as to provide a balance of students in all curricular areas 
required by the Actp 

6.23 The Public Junior College Act quoted above states that the admis- 
sions process shall include counseling and distributing "the students 
among its programs according to their interests and abilities," 

The basic tools of the counseling process include prior records 
and the results of one or more entrance and/or placement testSc It 
should be clear, however, that achievement tests results may be 
used for counseling and class placement purposes only and not to 
determine whether or not the student is admissible as a student- 

6.24 The Illinois Junior College Board encourages community colleges to 
provide educational services for 16 and 17 year olds who have left 
high school and to provide special programs for high school students 
that cannot or are not being provided in their high school. The 
Illinois Junior College Board encourages cominunLty college boards of 
trustees and high school boards of education to continue to cooperate 
in providing educational services and to jointly adopt policies and 
procedures to implement such cooperative agreements. The following 
guidelines will apply to such cooperative programs for 16 and 17 
year olds: 

(1) Any student who is 16 or 17 years of age and has severed his 
connection with a school system, as certified in writing by 
the chief executive officer of his high school district in 
which the student has legal residence, is eligible to attend 
an Illinois public junior college in accordance with policies 
of the community college board of trustees and have his 
attendance count the same as other students relative to state 
funding for both operating and capital purposes. 

(2) A junior college may, with prior joint approval of the chief 
executive officer of the junior college district and the high 
school district, accept students currently enrolled in a high 
school program in a community college course taught by the 
community college. If the credits from the community college 
course are not counted toward high school graduation, the 
credit earned would be eligible for state funding. If the 
credlt(s) from the community college course is counted toward 
high school graduation, the community college will not claim 
state funding from the Illinois Junior College Board. 
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(3) If a high school (s) enters into a contractual arrangement with 
a conununity college to have advance or specialized hi^h s cho ol 
level courses in either the academic or vocational fields made 
available by the community college, the community college may 
offer such courses. In accordance with the Attorney General's 
opinion of August 17 » 1970, the junior college must charge the 
high school district at the per capita cost of operating the 
junior college, and the junior college may not obtain any state 
funding for operating or capita costs for such credit from the 
Illinois Junior College Board. 

6.3 Financial Aids Program 

^ The college shall provide for the administration of a student financial 
aids program. 

6.31 Staff assigned to this area should be familiar with the scholarships, 
grants and loan programs of the state and federal governments as well 
as non-governmental agencies. In addition, they should be aware of 
possible local sources of funds which can be made available to students. 

6.32 The director of financial aids should be alert to job opportunities 
tor studeiils, not only on campus oi through work-study programs, but 
also in the community. This may involve cooperation with the director 
of placement^ administrators of occupational oriented programs, and 
others . 

6.4 Placement 

The college shall pcovide an active placement service for its students. 
This placement service should include a clearinghouse for information con- 
cerning vocational opportunities for employment oriented students and 
programs offered by the four-year institutions for transfer students. 

6.5 Student Activities 

Opportunities shall exist on the junior college campus for students to chcv; 
leadership, initiative and creativity. 

6.51 Within the limits of local college Board of Trustees policy, students 
should be allowed to develop a student government organization and 
regulate appropriate areas of student life. 

6.52 Special interest clubs should be organized within local institutional 
policy. Clubs with a relationship to currlcular programs should be 
encouraged. 

6.53 Intercollegiate activity of student groups is encouraged. It should 
include musical events, speech and debating activities, athletics 
and other areas of student life. 

6.54 Intercollegiate athletics should follow rules and regulations co- 
operatively arrived at by the colleges participating. Rectoitraent^ ^ \ 
of athletes should be limited to the local Junior college district 

or non-junior college district area only. 

34 



6.6 Studies of S tudent Charactcrist Ics 

Every junior college shall be acLively engaged in studies of Its students' . 

6.61 Junior lolloges sliould be engaged in continuing study of student 
characteristics. The gathering of data regarding students should 
be part of the organized institutional research program of the 
col lege , 

6.62 Data relating to student characteristics should be made available 
to appropriate institutional personnel, the State Board, and other 
approved agencies as requested for purposes of aiding statewide 
planning, research and study. 

6.63 Follow'-up studies should include the students who complete occupation 
oriented programs, transfer students, and those who do not complete 
aviy program at the college. 

6.64 Follow-up data should be made available to institutional personnel 
for use in the evaluation of the total educational program and to 
the State Board and other approved agencies as requested for purposes 
of aiding statewide planning, research and study- 

6.7 Maintenance of Records 

All permanent academic and personnel records and health, activity and other 
student records shall be filed systematically and be protected against loss 
or alteration, 

6.8 Student Government Panliclpation in the Governance of Illinois Public 
Junior Colleges 

All public junior colleges shall have a student government organization 
that makes recoinmendat i ons to the college administration and takes 
appropriate action on student activities. 
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SECTION VII 



Finance 



7.0 Financial Structure 

An adequate financial structure is a necessary condition even if not a 
guarantee, for the development and maintenance of quality educational 
programs in comprehensive junior colleges. Thus the college shall have 
an income: (1) adequate for the operation of a comprehensive program, 
(2) sufficient to naintain sound salary schedules, and (3) capable of 
financing all other necessary activities and services. 

7.01 Financial planning for both current and future operation of the 
college should provide for both a sound educational program and 
prudent use of public funds. 

7.02 Business and accounting practices should be efficient and should 
provide complete and accurate financial records. Preparation 
should be made for full use of the Uni form Accounting Manual, 

7.03 Current records should be maintained in such a fashion as to be 
easily audited in accordance with Section 103-22.1 of the Public 
Junior College Act as amended. 

7.1 Federal Funding 
7*2 State Funding 

7#2I Apportionment 

(1) Any public junior college district which maintains a junior 
college recognized by the State Board is entitled to claim 

an apportionment set by the General Assembly for each semester 
hour or equivalent in a course carried by a student through 
each mid- term by each student in attendance who is a resident 
of Illinois. Attendance at tue mid-term shall be verified 
by an audit of student enrollments in accordance with Section 
103-22.1 of the Illinois Public Junior College Act, as amended. 

(2) No state apportionment funds shall be provided for any course 
which the district receives 507o or more of Federal financing 
or financing from state sources other than through the IJCB, 
or both, 

(3) Claims for reimbursement must be submitted not later than 
30 days following the mid-term of each semester, quarter, 
or term. 

(4) All courses claimed for state apportionment funding must be a 
part of the regular instructional program of the college. 
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(3) <h^\y lout&es tegular Iv accepted tor grdduAlion i>r c ei i i f ical ion 
{t\>oii afipruval of the StatL^ Board may be claimed (or state appor- 
Lionmefit fundiug. Such courses are normally expected to apply 
to a:>sociale degree, certificate, or certituate of completion 
programs . 

(6) AH couisei, i Jaiu^ed foi state apportionment funding mubt be a 
part of units ot instruction vvhlch havt'^ been duly approved by 
both the IJCB and the IBBE, or the courses most be authori2ed 
extensions of existing units of instruction as approved by the 
IJCB staff . 

(7) All conrses claimed for state apportionment funding mubt have 
a course outline developed by tlie faculty which is kept on 
file in the appropriate office of the college tor review by 
any studetit ore it izen, 

(.8) All ccM'.r^Ko cl?^ lined tor state appcri i iouTuont lUiiJiag must have 
som^' clearly ideiUified and written i^ipecific objectives. 

(.9) All courses claimed tor state apportionment tundlmi must have 
a method ot evaluating student- perlomance, 

(10) All coirses claimed for slate apportionment tunding must be 
recorded on the transcripts of those students included in the 
claim* 

(11) All courses claimed for state appor t ic nment funding must follow 
regular academic regulations of tlie college including compliance 
with the college's published policy regarding the repeating of 
courses » 

(12) All courses claimed tor state apportionment funding must be 
courses tor credit including adult ed\ication credit, community 
college credit, non^dcgree credit, and credit equivalency 
programs; no state fundiiig will be provided for non-credit 
programs . 

(13) All courses or activities which are designed or used by the 
colJege as hobby, leisure-time or recreational tjfferings would 
be considered a part of the public service (community service) 
program and not a part of the regular instructional program of 
the jiHiior college nor eligible for state apportiormient funding 
in Section 102-16 ui the Public Junior Col lege Act. All non- 
credit programs including lectures, concerts, travel series, 
dramatic presentat ions > and courses that are not a part of the 
regular instructional program shall also be considered a part 

c> f the pn b lie s e i v i c e p r og ram of t he c o 1 1 ege and no t i > I i g i b 1 e 
for state apport ionm.ent funding at the piesent time, 

a, defined at> a specialized pursuit tliat is cutside 

one's regular occupation and that one normally finds 
[ nt ores t i ng o r en joyah I e , usually in i no n- pi of ess i nna I 
way , as a sou rce o \ re laxat ion. hol^liy ac l i vi 1 1 es i «ic 1 ude » 
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but ate not llmiled lo; Photography, pavntiu^. wood- 
working, gaidening, fly tying and casLing, coin col- 
lecling, stamp collecting, leather craft, getn polislnng. 
equitation, gourmet cooking, cake decorating, flowoi 
arrvingmg, ceramics, sevung, knitting, camping, boating, 
ci og - g r i V. vn 1 ng , bridge, s e 1 f - b y pi ) o crs, o t im i s i c . 

Many programs listed above may have Li ties that n,re 
similar in both the legular instructional program atKl 
in the non- credit hobby or public service activity 
program. If such courses as photography, painting, and 
sewing are a part of the Instrtictioiial program and n^eet 
the guidelines listed above, they may be eligible cor 
state apportionment funding. However, when such programs 
are designed as non-credit hobby or public service act. iv- 
i t ies J they would not be eligible for state appor t ionmefit 
funding, 

h^J a^SiZilBS^ ^ defined as free tirae resulting ftorn the 
t^KeiapLi on of a person from his v;ork or other duties, 
lei sure- t iiue activities include, bul are not limited to, 
lectures, concerts, dramatic presentations, travel series, 
and arts and crafts workshops. 

!^9,c reat ional is defined as play or the refreshment of one's 
strength and spii'its after toil* Recreational activities 
include, but are not limited to, programs that require 
physical activity, but are not a part of the regular 
physical education instructional program of tiie college, 

7.22 State Funding of Pwytiical Education Courses 

(1) Con-Emunity colleges will continue to receive regular apportion- 
ment fimds lor voluntary or elective physical education courses. 

(2) Connaunity colleges will continue to receive regular apportiun- 
nient funds for leqtiired courses for majors and minors in 
physical education, recreation leadership and related programs. 

(3) ConunLmity colloges wilt continue to receive regular apportitm- 
ment funds for physical education courses in teacher education 
programs as required by the State Teachers Certification Board, 

(U) No state funds will be provided tor involuntary physical education 
courses that are cirquired ior general education or other similar 
purposes in degrees and certificate programs or c u t r icul urns . 

7.23 Overpayment ot Apportionment Claims 

On the collection nt overpa^'tnent of apport lonmetit claims such over- 
payment (1) will t\e deducted from subsequent apportionment claims 
if additional claims are to be paid during the current liscal year, 
or (2) will be returned lo the St^to General Fund if the overpayment 
is returned to chci Illinois <hiniot Coli^cgo Ri^ard too late to be 
deducted from any claims to be paid X'^ilh the current fiscal year, 
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7 . 24 SuppleiuenLal Occupat ional-Technical Grants 



Courses oligiblo for the special supplemental simile ^m'-' t mv 
uon-business occupational- technical courses must moet ?. I 1 r-i t'.f 
fol lov^lng criteria : 

(1) A course must be a part or a reasonable and tnoder-u r txtc iisicMj 
of a career (occupat ional- vocational* techntca l) pr-yi K\y- 
proved by the Illinois Junior College Board • 

(2) The course must bo identified as a career courst' i * Junior 
College Unit Cost Study* 

(3) The course must be a non-business course and idcntiiirtl i-i I'^e 
United States Oifice of Education HEGT.S coding uutuhcrs >t 
5006-5075 and those of 5100 or greater. 

(4) The course must meet the No. 1 level class 1 f i c ai u.>n (<< ..^i >^«.- 
tional training) of the Illinoib Division of Mvc-jtM^axl '.ul 
Technical Education, (The No, 1 level c lass i f i cat i rM« 
occupational training Is assigned and approved by i^n^ (IUmims 
Division of Vocational and Technical Education iw Ou^ One ind 
Five Year Plan for Vocational and Technical Education ^Mcpned 
by the community college)* 

7.3 Local Funding 

7.31 Student Charges 

(1) Any public Junior college district, by resolution ot b*>ud, 
may require a tuition of each student attev^ding it^ {^^llt/gi; 

in an amount not to exceed one*third of the per capiti io^i. 

(2) Tuition of students carrying more or less than 15 suTnt UiM 
hours of work shall be in the proportion which thv nun^h« r ni 
hours so carried bears to 15 semester hours. No tnitu^n i harge 
can be set except as it relates to the number of hou i s \n W''ich 
a student is enrolled* 

(3) Tuition charges shall be the same for all student,-. A <olloge 
board of trustees cannot waive tuition charges auv -.t'ld^'M 
for any course. This does not prohibit the payment ol i sin- 
dent's tuition cost by other agencies or individ jo.l ^• 

7.4 Financial Records 

7.41 Accurate records of all of the business of the collct^c jK tLAioi u. 
to actions of the board, financial matters, legal pim . i rr.:- , ud 
other important activities shall be kept and protcfud 3' ^ i s i i 
and storage f aci 1 i t ies . 

7.42 Section 103-22 of the Public Junior College Act is iir« ndi J -^ ^ M^ . 
that records substantiating claims for relmburscnne»u s'«>.ii ^r- re- 
tained for three years. 
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7.5 Accouiuing 



The Uniform AccounLint> Manua l is approved for use by all public juuior 
colleges to qualify for state funding and reco^iiition, 

lib Budgeting 

7.7 Purchasing 

7.71 Public Act 77- 721 requires that all contracts for supplies, mate rial; 
or work involving an expenditure in excess of $2,500 be let to t:he 
lowest responsible bidder after due advertisement, except contracts 
which, by their nature, are not adapted to award by competitive 
bidding, 

7.72 Public Act 77-126 allows for tax anticipation warrants for payvuent 
o f char ge- back tuition. 

7.73 Public Act 77-1566 requires charge-back billings to exclude fcdera 
and other state funds. Statements must request payiiient for only 
the amount actually due. This Act also changes the date of cljarge- 
back notification to 15 September* 
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8.0 
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Physical Plant, Site and Construction 



Site Approval Policies 

Article 111, Section 36 of the Public Junior College Act, reads as follows 
ill referring to the powers of the local junior college Board of Trustees: 

"To buy one or more sites for college purposes with necessary ground, and 
to take and purchase the site for a college site either with or without 
the o<vner's consent, by condemnation or otherwise; to pay the amount of 
any award made by a jury in a condemnation proceedings j and to select 
and purchase all sites without the submission of the question to any 
referendum, l^o such purchase may be made without the prior approval of 
the State Board, Purchases under this Section may be made by contract 
for deed when the board considers the use of such a contract to be 
advantageous to the district but a contract for deed may not provide for 
interest on the unpaid balance of the purchase price at a rate in excess 
of 6 per cent per year nor for a period of more than 10 years in which 
that price is to be paid. Title to all real estate shall be taken and 
held in the name of the board of the junior college district." 

8»01 Upon receipt of a written request for site approval, the State 
Board causes a study of the request to be made by its staff. 
This staff study is based upon the following basic criteria: 

(1) Location of the proposed site in relation to the geography 
and population of the entire district, and surrounding en- 
vironment; 

(2) Accessibility of the proposed site by existing and currently 
planned highways and/or streets; 

(3) Cost of proposed site in relation to land values of the 
district and availability of site to be backed up by at 
least three appraisals, all of which must be completed by 
MAI (Member of the American Institute of Real Estate 
Appraisers) appraisers . 

(4) ' Cost of development of the proposed site in relation to topog- 

raphy» soil conditions and utilities; 

(5) Size of proposed site in relation to projected student 
population and land cost; and 

(6) Tiie nunber and location of alternate sites considered. 

8.02 Upon completion of the staff study, a report and recommendation is 
presented to the State Board for action. 

8.03 Following the approval of the site by the State Board, the Class I 
Junior College Board may purchase said site. 
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The policies sicUed below aie liujse adopted by tUe S(Oie Board tat pioji- is 
to be coast iiK Led 'ladei piov/i^^Lons of Article V oC tUe i'iiblU Junior ColU^>2.i. 
Act: 



8.11 The Sldio Boa id ^v^xks wiih the collegeb on ec^nt ioLi^'u:-? plrriimng lor 
building needs in keeping with the principles otitlii^od lu {]\e 

r eeonnnendat i oivj of tiie M/stet Plan for [ligher Education pablisbed 
by tlie BO'jtrd of ilighoi: Edueatiua and contauied iii the Public Jvinior 
Col lege Act . 

8.12 It IS the polUy of the State Board to apportion state luuds to all 
junior college dislnctd uhich have need, aiL eligible for, and 
capable of efteetiuely using tUo.m by the end ol the bienaiem in v^;hich 
a grail t i s made • L t f ec t i ve use mearis conip 1 o t i on o i bu [ Id i ng plans 
and v/orkin^; drawings and the t;?.kirig oi bids not ( it t (h,^n Apt i 1 or 
May Icdlo'vi'..; LiU: ^ \uA I he OlC^n^Ju«u 

8.13 It is the poiicy of iUx^ Litatc Boatd tn set c r i i i:J ,stj/^d3jds 

by v/hich app H en I ions lor staio fnnd^ will be j'^-^Bi' ^ ico criteria 
and standards will be subject ro continuous stuii^^T^TvitjndmoiU s will 
b e mad e as e k p e r i en e o and e on d i 1 1 en s s h ow ne cd Kx ^ fra n t;e , 

8*14 Each junior college district desiring to participate m state imaucing 
of its building program shall submit its Master P 1 in for caiupus develop 
ment to the Slate Board for approval by the State Board and the Board 
of Higher Bducation. State Board review of each application shall 
include a study of the specific building projocr in relation to the 
Master. PlaOc Significant changes in campus planning siia 11 be approved 
by the State Board and the Board of Higher Kducation. 

8.13 Tite policy jf the State Board in accepting and processing applications 
for building projects is as follows; 

(1) Applications foi building grants must be submitted in coDipliauce 
witi' the criteria sec forth in the "Policies and Procedures for 
Review oi Capital Funds Requests for Public Junior Colleges," 
approved by ttic Illlnoib Junior College Board a>ui the Board of 
Highe r Educat i o^K 

(2) It a coliege desires to request deviation from at^y criterion 
set iorth in said policj'es, a supplementary applicati<:>n shall 
be submitledr The petition accompanying tlie supplementary 
application r>h-xl 1 stite wb.at; changes m building plans as sub- 
initied m cue basic application are reqirested and the reasons 
tor reques t i ng each s i at ed change . 

8.1b 1 n ac co i d at i c e w ilh t he p r ov i s i ons of 1 1 le V u b 1 1 c J u n i o r C o 1 I egc Act , 
the Illinois Building Authority Act arid the approved procedures of 
tl>e lllinrns Building Authority, Illinois Junior College Board, 
Illinois Board of Higlier Education, and other pertinent agencies, 
Scat*.' i}'r>nc i r, ■nil \k authorised for ; 
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Site acquis itiun. 

Site developrTttiHt Including: 

a. Site cloaraaco» grading and earth movemont, drainage, 

construction of water, sewer, gas > electric service lines 
and other required utilities, construction of i^treets and 
walks, installation of grounds lighting, construction of 
parking areas, finish grading, seeding, landscaping, and 
other work normally required to make land usable as a 
biiilding site- 

b* Normally, rock or blacktop surfacing is approved for 

parking areas. Concrete surfac^ing will be approved for 
state financing where cost and %oil conditions merit. 

c. Roads and streets shall be in accordance with specifica- 
tions approved by the State Board. Such specifications 
will conform to those established by the State Highway 
Dcpar Lucent for comparable roadways and streets. 

d. The number of parking spaces to be provided from state 
financing shall be in accordance with a formula approved 
by the State Board. 

e. Lajidscaping costs to be included in state financed site 
development shall be in accordance with specifications 
approved by the State Board. 

Buildings : 

a. Classrooms. 

b. Libraries. 

c. Science laboratories and related science facilities, 

d • Occupat ional , technical and semi- technical laboratories , 
shops and classrooms. 

e. Fine and applied arts classrooms and laboratories, 

f. Central utility facilities. 

g. Administration and student personnel servi ccs fac L I vties . 

h. Physical education instruction facilities- Junior college 
baccalaureate oriented programs inc lude required courses 

in physical education. Approved physical education facilities 
will include those appropriate for the teaching of such courses 
and physical education programs offered in other curricula as 
well. These are classrooms, gymnasiums and swimming pools 
designed as teaching stations. Space for spectator seating 
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.\3ul soiLci iv) he ini ii\(]L'd in state iinancing shall not 
o:sc'^cvi liD.t nonual ly ai lotted tor stiidont use. Colleger 
desiring to build spectator space aird lieating lor nse by 
tho general public in jports evotits will be rctjuired to 
[iiovide lot the i i aane i ug of such space from sources otlun 
1 I ' n t ( e nh n u y » Vi i is [u* 1 i c y will j. pp I y I o t ^ ' e gem e ra I 
des!:^i) and s i ,<o ol a gymnasium as well as floor space ior 
sea.tiiig, C«>ilege:i are encouraged to design g^nnnas i urns lor 
a \ngh level oi utilization as teaclung stations. 

1. SindeiU [^uin.;e .^.rea>; appropriate to the needs of a contniuter 
i us I i t u L i n n , Pac i 1 i 1 1 es for s tudent se r v/i ces ar e accessary 
Lor junior <.o lieges. Slate funds my be used to the extent 
t h y a re a p p i o p r i a t e t o a c < )minii t e r college. 1'lie y ma y in- 
clude food services, lounge areas, study areas, faci lilies 
tof sttident activities sucb as newspaper editing, stud^^nt 
go\" e r nmcm t , et c . 

(/^ ) App r^.' ^;L'd r'id'iii n i r '".ii i co 'imi 1 ega i expense:^ , 

8.1/ Outline oi Prowednrcs lor jun'or College (;ons tr uc t i on Projects 



CCBT l.jCB IbRE COB 



(2) 
(3) 

(3) 



(6) 
(?) 



S i I bin 1 i'- i o c o t o I g I { \a I or upd a t ed 
ed u c a t i o J ra i Ma s t e r P I a n 

Snbnri v-: --i on ot preliminary educational 
p rog raja s la t erne n t f u r cons i rue t i on 
pro jec ts 

Request lot c o u s i r u c 1 1 o n p I a on lug 
nione y 

R.0 1 e a s e o t \) 1 n i r* i^. L u nd s [or p r e - 
Liiiunaiy design (alter funds are 
app ropt i a ted) 

Select I ou oi AtJ.hitect« (The 
selection o t t ii e a r ch 1 1 e c t (s ) is to 
be initiated and approved by the 
local co^njuunitv college board of 
trustees. At times it will be 
ne c c s b a 1 y t o select an a r ch i t ec t 
bclore step 2 listed above) 

S e 1 ec t Lo ii o i c i^rapn s site i ii 
app 1 i c ab I e ) 

ProparaHori pro I tniinar y/schciiiat ic 
des i gn 

SohM I s i £ " r p : c 1 i lui M i v hn i 1 d i ng 
app 1 I cat I a.t>d request fru eon- 
s t rue t i on ! (Uid'^ 
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CCBT IJCB IBtlE CDB 



(9) Release of planning funds for 

v^orking di*awings I I I A 

{\0) Prepatatioa oi v/orking drawings and 

bid documents A 1 1 ■ A 

(11) Submisslun of final building applica- 
tion and cons true Lion budget (if con- 

sUuctlon funds are appropriated) A A A S 

(12) Release o£ constructiun funds (if 

appropriated) I I I A 

(13) Advertise for bids R I I A 

(14) Open bids and av/ard contracts A I I A 
(13) Project construction I 1 I A 

(16) Subinission of change orders 

(a) technical nature AT 1 A 

(b) change in type, scope or in- 
creased cost of facilities A A S S 



Legend 

A = Approval of Agency 
I = Information item to Agency 
R = Recoimnendatlon by Agency 
S = Step to be reviewed by 
Agency staff 



CCBT - Local College Board of 

Trustees 
IJCB = Illinois Junior College 

Board 

IBHE = 111. Board of Higher Edu. 
CDB « Capital Development Board 



8.2 Capital Funding 

The policies stated below are those adopted by the State Board for the 
review of capital funds requests for public junior colleges: 

8,21 Background 
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(1) The TLlinols Junior College Board and the Board of Higher 
Education in keeping with their statutory responsibility for 
review and approval of capital projects have directed the 
devolopKiont of a joint statement of policies, procedures and 
criteria to be employed in a review of capital funds requests 
under provision of the Public Junior College Act, 

(2) Policit^s, procedures and criteria licreinaftcr specified are 
based upon experience and current studies of capital needs 
and costs. Continued monitoring of these factors will be 
conducted by the Illinois Junior College Board and the Board 

of Higher Kducatvon for. the purpose of such policy modification, 
from tiiiie to time, as is dictated by quality educational, pro- 
granTining and cost efficiency factors, 

45 



8.22 I' i <u c J' i ( f - i"i K I i.«w ri I I l)iknt Pi ojecii^iMS 

The niiiuu.-? .Inui..>i C.ul lo^t lizard anJ llu* B'^'Uid ui {]i^\wi K<\<iL^.iiLm 
will \\^\nc\.f trnolhueul p r jcc 1 i ui>>> -j.nd a6:?uiHpt im'S :iubiiiiLUd in 
appluaiUHK^ fvu- slate and fedeial lunding of capital pvojocti: in 

llg(>t ' li^U'l Vr U'..i:> J-?. IT, ittrftiiM" cUUi UtCilllvJW (7.1:-. 

c'li r i: 1 cn 1,1. And ^^rnv;t v'j.i dt*vo I up iieot s , sLndenr t'u t o ) hut lU pat.tec HS 'jAid 
other criierlj as dcoiaod oecuysary in t s t I i s^j i ng [ "in. 1 I i I i i^.^ te- 
qui reuiimt ^ . Appr upri ai^.: ^^t-ji.f idards md jut t lu rjo 1 rigy {or c nioll.aient 
project i o a u a 1 1 be d e v 1 ) \> od by 1 1 • e I 1 1 1 is h * a i c j r C' > 1 1 e go Boa i d 
in c otisu 1 1 rit i * M wii\^ lUe i os t i tu i nvob , 

(1) The iliiiv'f^ J'lPi.ii i^^alLge Boatd aud t'n^: Board ot Higher 

EducaLi»3n -i^ali r«.v'iew all ippllcatirns for i^taie and tedvcal 
f((f!d[^*j. 10 li^'Mi li su.:fi ''ost avid efficiemy <;ritoj i;> 5- are 
doer. ..a . Nif^ii iu».U'i^.'« > t jiiid.HLr d - H^i' d^ m i ■ 

iiiin'/^i. Li; e (v ( iire, i{» re \n li^e ae^t latere- L :d'ica 

a. 1 .'.L 1 1 i 1 i » J es c jh 1 I t^l -.ed rrU<.ria may he approved by 

tlie^e tt-e.^. wit^^ an c ho r i t. i e'^ i i adoi^naleiy juslified by 
app I uat U' e I e ar 1 v denieMisl raf. log speej i le exerjpt ions 
tor p N >g r a'i i , i r ed < > r n ru q t t e I o e a I < ■ i : < am s t a ^>c e s . 

h. t'.i n. >t ii.e I h>n er.'^th will be adjvi^ltd iccrjrdL^^^ Co vcLeat 
bid expo r i eiK L aod eo^t iiuUces. 

e « Ac li e I 1 III' o { iwi t'W v> I cap i t r » joc t pi av^s avvd app 1 i e 
f I ( M I s f <^ I s t a t o i o ! id 1 1 ig 5 ij 1 )ni 1 1 t ed l> y C 1 ^ s 1 d 'j o i o r ( !o 1 I ege 
Disiti'ts, the Illinois junior Cullege Puiavd and tbe Uoard 
oi Higher KdiiL?aioi biiall deletinine the e?<tent of state and 
ledt tal hinds pir t le 1 pat i on , in a sum not exceeding 7b per 
eeot Lie ct^st ol the pioject or :iv nuu h thereof 
qna I I t I e < by app 1 i ea t i on o f t be f o M oh^i c r i i e r i a « 

d . ' OL '1 ' (1 la-> I d I s 1 1 i e t s may elect to ( nnd p ro j {;c t s t o any 
extent g r ea i e i U • an 25 p e r c i' n t rj t t b | > t o j e c t costs wit h 
Lh f I i rj - V L p ( a M (a of t b e c ( )nd 1 1 1 o n f tta t 1 1 1 e i e i s n o a s s o r aiu e 

0 I r et r» \/ e i v < j f I u nd s by trans t e r o f pi opc' r t y t o o t f se r t he 

1 i >i a 1 r. 0 a k e o I h ! t u t e t (mi s L ru < 1 1 o n . Su ^ h p r o 3 e i L s .s ha 1 I be 
SdtMutted lor approval by tbe [ I linois .Junior (>r» I lege B<>ard 
and the Board of (iigt^er tlducai iorj aiid c riteria ol spafe per 
i^tndent. building eltLeieney» eL>;.t and eaber factors ^s may 
be (siabliibLd ftom Lime to tirae sUal 1 apply, 

( 2 ) Tire t i ^ 1 1 ()\^ \ p r ot ed i i r c - and e i i t e r i a a i e ad i > p t ed I o v t e \^ i tiw 
of a p p i I L a t I iM 1 ^ t i ) r s t a t e a\'>d I od e r a I 1 1 1 nd s a*/ a i I a b 1 e in 196 7 
or thei carter, H'Uiv t^ie exception tliai tbe l^hase lA and Pbase IB 
projoi ts appro^ad tor fundif\g by t^ie 1 1 I iniu dnnjio College 
Booad before ..faiifr.uy 1» 1967, s^^al 1 be con-.tMn.ted in accnrdvirue 
v-ilh ' r n . i 1 '1 applied at - bi t n;. i,l ippicn-ai, 

4f. 
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Credit £or Laud 



(i) That portion of real estate to be transferred as a 
part or all oE the contribution of a junior college 
district for building purposes must, prior to transfer 
to the Illinois Building Authority, be appraised by 
three appraisers appointed or approved by the Illinois 
Building Authority, 

(ii) The maximum acreage of real estate in wliich the state 
will share in cost for a campus shall not exceed: 

Full-time Equivalent 

On^Campus Day Students Site A v . r cage 

For the first 1,500 students 100 
For the next 1,500 students 150 
Above 3,000 students 200 



Other Capital Improvements 

(i) The net assignable space to gross square foot ratio 
shall not be less than ,65. (As defined in ''Classi- 
fication of Building Areas" distributed by the National 
Academy of Sciencev National Research Council, Wash- 
ington, D.C., publication 1235*) 



(ii) Facilities required shall be determined on the basis 
of full-time equivalent on-campus day students. 

(iii) The gross square feet of all space per full-time 
equivalent on- campus day student shall not exceed: 



(a) For facilities other than occupational program 
instructional shops: 

Gross Square 
Feet Per FTE 

FTE Day Student s Day Student . 

For the first 1,500 students 110 
For the next 1,500 students 100 
For each student above 3,000 90 

(b) For occupational program instructional shops, 
140 gross square feet per FTE day student 
enrolled in courses using such shops. 



(iv) Costs of construction, to include architects' fees, 
fixed equipment , construction to the five foot 1 ine 
and contingencies shall not exceed that dollar amount 
permitted per gross square foot for the bienniun). 



(v) Costs of site clearance, site development, central 

utility facility and utility extension beyond the five 
foot line shall be reviewed separately and in accordant 
with local conditions and costs . 
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1-'-^' ! ylii) 0- stales: "Foi* occupaMonaJ program insL rac L i onal 

siiop- r»i) gCi>;, » sqU'.Me feet por PTE day studciU enrolled in courses 
using .j!uh >hoph/^ ITie following definition and enumeralioii of^eligiiiK- 
oceiipitioii /irtontod iliops has been approved foi use in computing maKi- 
i[\'M\\ allowable ^rosc^ :5quare feet for a junior college campus, 

3.24 D^i 1 1 r. 1 li .. ii {'I 1 ri.n : L i oual Shops 

I ns t ract ional siiops arul laboratories for occupattonal programs are 
geaerally consid-ored a.> those shop areas and instructional laboratories 
developed t\ r conduct of those phases of instruction wherein stu- 

dents; observe and i^orfurm activities in planned experiences at appro- 
priate wrjtk siitious. The learning experience provided involves ttie 
manlpii Id! 1 ou of inacliines, materials^ and equipment and the observation 
x>f prov esses. 

Such U"bor;^ii>r les are to be distinguished from other instructional 
l:»bo'-.M^-^ . IT) ihrit the presence of raachinery, material and et^uip- 
ment ai?d i tic si)-'.v c rcqu i renients for activities involved in experi- 
muneatioii, observation and manipulation of them is of a magnitude 
exceedin^j; that of student stations confined to desks, tables, laborattMy 
benches and sitailat slat i tins. 

8.25 Bnumerir ion oi Eligible Occupation Oriented Shops 

( 1 ) Agr 1 ca [ tare 

Agr I u I tif rai Mechani cs 
Agricultural Production 
Ho r 1 1 c u 1 tu r c - V 1 o r i cu 1 1 u re 

(Fann buildings and field facilities 
excluded from space allocation) 

(2) Const luction Technolf)gies 
A I r Cond % 1 1 on i 

Heat ing '» * 

Kei ri geratioj) 

Cab i ne t Mak [ ug , i 

Sheot Metals v ' 

C "nst!u(Uic>n Trades = * 

(3) Data Prratssmg ^ 

Key - \>ij iu; ( "iv^ 
Na/Vf i uc Opc rat i on 
( A jf ,\ p iter Op c r a t i 13 u 

(4) Engineering and lndjstv>^j Technologies 

Ai cri i 1 cc L u t a I 
Cc ranu l 

( ■ iK'il 

Drafting and Design 



Electrical 

Electro-Mechanical 

Electronic 

Industrial 

Insttuuientati on 

Mechanical 

Petroleum 

(5) Graphic Arts Technologies 

Commercial Art-Advertising Design 

Photography 

Printing 

(6) Transportation Technologies 

AutoTT^otLve 
Aviation 
Heavy Truck 

(7) Textile Technologies 

Textile Production and Fabrication 

Dressmaking 

Tailoring 

Textile Design 

Upholstering 

(8) Welding 

(9) Health Occupations 

Practical Nursing 
Technical Lab. Assistant 
X-Ray Assistant 
Occupational Therapy 
Physical Therapy 
Dental Assistant 
Dental Lab. Assistant 

(10) Cosmetology 

(11) Food Services 

(12) Other 

.26 Change Orders 

Local boards o£ trustees o£ community colleges nay contribute 
additional local funds beyond the previously authorized project 
budget for change orders npcessary to meet unusual circumstances 
that develop during construction projects, with the prior approval 
of the Illinois Building Authority and the staff of the Illinois 
Junior College Board, when such change orders would not increase 
the size, scope, or quality of a project nor require additional 
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lund-^. \i svuh clilnge urders vviuild icsulL i [\ a iDod 1 1 i c -i t i on 
ut ihv ::u;<L', sci>pv, ur qualUy of tde project or require .-idd i L i otia I 
state niodmg, prj<>.- "^ppioval must be obtained from tlie Illinois 
Juai(»( College Board and the Illinois [i;.>ard of Higher Ediicj.tlonr 

8.2? Duiuu L • »i I L 

i li e I i 1 1 n V lis J 1 ' 1 i i u I Lo I i e gc B o u r ^ I does no t a pp r o v o L n t ^ ; j ( . s i r 1 1 c lion, 
deve K pnieiii , u I i 1 i t i r>i i » liiianoing, or operation of donuitories by 
the publie jimior colleges of Illinois, liowcver, public juniot 
colleges \v\>uld be peiii^iMtd to assist ytudeats in obtnining (uujsing 
froin private euterpuses off campub V7hen appropriate* 

Park tig Facilities ioi f 1 1 1 o j i s institutions oi Higber Education 

8.31 So r fcU c i^?.x:[< I ng 

Sob(c--ct i^? c ^e .--oh.dvih-o 'xv.d ':oud i <. m »» s (. [ , nml b.lvv:^ :i!id ir. L'U 
es tab i I s^iuiod t oi ne.^i for ^.orface prtrk ing fcuIHi. ley;, urstM oiM^o i 
luay IX q u e t s t t e f li ojI s me ap 1 1 a I bud g c t. t o s u p p I etne n t p r og r ain.^ 
of local revenues pUdged to parking iasialiation costs, 

8.32 Soiled ilc ol Oecrea->iag Slate Funds Part icipation 

(1) State f>indn\g part Ic ipat ion \^^ surface parking taciiitu-s at 
jiiiiior CiJ j lego caaiposes to follow the 25% local and siaie 
tonding siaintory provisions for parking tacl lilies installed 
prior to July 1, 19/5, subject' lo Ihe Initiation ot parking 
fee icicoiaes, or tiie es lab 1 i shment of local funding so\irco^> or 

a combination oi parking incomes and specific local fund souices 
to offset Slate tunds participation after July 1. 1975. 

(2) Parking faciiitus installed after July 1, 1975 arc acu to be 
supported beyond land costs by state funds participatioi^ 
ox^•ept^ng fot new junior college cauipnses which niay request 
and receive state funds according to capi tal funding procedures 
for three consecutive biennia. 

(3) Since jiin[(n: co i 1 ege d i s t r i c t s , by st^aute, must panic tpate at 
least 25% in land and capital improvements costs and further 
provide operation and maintenance costs on a shared basis with 
the state, they should not be required to follow as restricted 

a schedule as senior itisti tut ions toward sel f-ainor t ization of 
par kj ng . 

8.33 Parking needs are generated at a ratio of 80% of ful 1 - time cqxri v^alent 
taculty and staff and at the fol lowing ratios for full -time equivalent 
day student enrollments* 

(1) Public t ransportat ion general ly aval lahle 20% of full- time 
(equivalent students. 

(2) Linuted publ rc transport at ion avai lable 50% of ful 1- t ime 
equivalent day students. 

(3) No pub 1 i c transportation avai table 655:^ of In 1 1 - t ime eqn i valent 
day students. 
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8.34 Those guidelines are suggested as the means of determining the 
e>;lent ot stale funds participation in costs of land, capital 
improvemenls installation and operation and maintenance custs of 
parking programs. Local circumstances may require less parking 
than provided by applications of these guidelines. 

8.35 Parking faclUties proposals exceeding these guidelines which arc 
to be funded from other than state funding will be reviewed as non- 
ius truccional facilities and in terms of the guidelines and criteria 
contained herein. 

8.4 Related Space Guidelines 

8.41 Facilities Codes 

All construction, remodeling and renovation of facilities to be 
used for Class I Junior College purposes under the jurisdiction and 
authority of the illinois Junior College Board shall, insofar as it 
is feasible and local conditions pennit, be made in conformity with 
the: 

(1) National Building Code recommended by the National Board 
of Fire Underwriters. 

(2) Life Safety Code, NFPA No. 101 of the National Fire Protection 
Association* ^ 

Current editions of these codes shall apply* 

8.42 Any course approved by the Illinois Junior College Board for 
state funding in the instructional programs or public service 
activities may have enrollments counted for space needs for 
construction formulas/ 

8.43 For any course approved by the Illinois Junior College Board to 
be offered by a community college but not approved for state 
funding in the instructional program or public service activities, 
enrollment in such courses would not be counted for space needs 

for construction formulas, with the exception that approved courses 
not eligible for state funding because 50% or more of the support 
comes from federal or other state agencies could have the enroll* 
ments counted in the formula for construction purposes. 

8.44 Locally Funded Junior College Construction Projects 

A public comntunity college may proceed on a completely locally ' 
funded building project without IJCB approval (but with notification 
of the project action to the IJCB staff for the records) if the 
following criteria are met: 

(1) The facility is designed to last less than five years* 

(2) If designed to last five or more years > the facility meets 
the following requirements: 
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a. Was a part ot the Mastof Plan approved by the IJCB, 

b. Was a part of the approved building application 
approved by the IJCB 

c. iias no new implications for instructional or 
public service programs* 

d. Will not be submitted as a local credit on a 
future state- funded building project. 

(3) The facility will cost less than $100,000. 

Projects that do not meet the conditions above rmst be presented 
to the IJCB for review and action. 
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SECTION IX 



Research and Management InformaLion 

9.0 Ins titiiLional 

9.01 Each public junior college shall have a Coi'malized procedure 
for collecting, analysing and reporting data which can be used 
as a basis for the Improvement of administrative procedures, 
instructional practices and student personnel services, The 
Illinois Junior College Board will require such data as are 
necessary for it to make a thorough, comprehensive and continuous 
study of the statutes of junior college education, its problems, 
needs for improvement, and prc^Jected developments. 

9.02 Individual colleges should be involved in continuing studies of 

student characteristics , including student attrition, admission 
practices, grading policies and practices, faculty characteris- 
tics, performance of transfer students arid graduates from other 
programs, and other subjects as m,ay be pertinent and necessary. 

9.1 Program Evaluation 

9.11 Each college ''shall develop procedures for the continuous evaluation 
of instructional programs. 

9.12 Techniques of evaluation should include follow-up studies, use of 
advisory committees, use of outside consultants, etc, Students, 
faculty and administration should all be involved in nvaluatlun 
procedures. 

9.2 Management Information System Policies 

9.21 The State Board has approved the Management Information System 
Manual for use by all public junior colleges in Illinois as a 
requirement for state recognition* 

9.22 Social Security Numbers for Junior College Employees 

(1) All employees of Illinois public junior colleges must 
obtain and submit a social security number to the college 

III which he/she is employed, ^ 

(2) Failure of the employee to comply with the social security 
regulation may resul t in the withholding of pay until such 
social security number is furnished the employer , after a 
request and reasonable length of time is given for com- 

pi iances • 

9*23' Social Security Numbers £or Students Enrolled in Illinois 
Public Junior Colleges, 

(1) All enrolled students, both full-time and part-time 
and both domestic and foreigh, must obtain and submit 
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.1 sixial SOL II lily n umber Lo the public junior colu-^c 
in v;fnch ht-/sho enrolled* 

F*? i Itu e l^y a stnflent to complv \./itii Liu t f |in trnn'rit t ti 
submi L c;ocial SL-cnrity nuinbec to the cc^llt\qe after x 
request Jtal i eci -<.^:iab 1 e length ot time i- v^ivon for cora- 
pliance may rebuilt in aiiy or all of ih.o following actions 

a, Th^ Illinois public junior colloge niay x^^'^t^1hold 
crediL for iaiUire to comply i-v'itb iho s<>ibmission 
ot social f»ecoriiy numhLr. 

b. I'fic. college may withhold grades for failure to 
comply with the submi^'sion of a so Mai 'fecurily 

1 he I H um I p o b h' c j n n i o i"* co I I eg^.^ may adm i n i r> • 
traijvely wH^niro.'A^ a st fdent for failute '.o c omply 
with Lhe 5-nbrji M:?n of Si>cial socurity rmnt»er. 



SECTION X 



Deadline Dates 

10. U 0« idliiici l *i Sl'jI'* i;»>,ud A?-ct«^it Nev/ Ur.LLs of losirtictloo 

lO.OI iiu'i.icusc' -I jLfl*. frx i:i pnxtisaiug new progrfam applicaLlons by tl'i. 
scaiid oi lie lllin»^i& Juaicr College Board and the Il.linoL& Boatd 
'Jl lllgber E^^H-atiDiu it i!e:':essary to provide aufficieiic L^ad- 
titm I or 'adequate procoiidia^ of new instructional unir.s as to L lows: 



Dt ad 11 lit- Date 
t • S'jbjiit to 
IJCB 


1J(!B 
Actioi^ 


Deadline 
Date for 
IJCB to Sub- 
mit to IBHE 


iBUE 
ActioD 


Dead 11 tie 

Date for 
IJCB CO Sub- 
mit to IBHE 


Dc« evnbec t 


JauMary 


February 1 


March 


Snnunt; r Tc rm 




Apt i I 


May I 


June 


Pall 'iV^c' 






October I 


Nov, 





IC»0J r*r'H;r.iti!s s*i » 'ld bv ci;**ajitted oHrly e.s poss ible--hopelully Lof>i; 
bvtiiiv ihtf diiadUMe datc^ fdoutified above. Please note that 
prv^Rr/i-f5 tw»y be* submit cod at an earlier Illinois Junioj* Collo^»e 
Board tir IlUaois Board of Highf*r Education action date, siu.b as 
fall Iffn propi»:»ats at tVc November or March Illinois Board of 
Higher £d>iiation roeotlng^. 

10«l Dcfidlliie^ for Si^u* Board Action on New Units of Public Service 

(C%>(»y to k^ono) - 

IQmi Oi^aiHuK* f »r or Master Pl&a^ 

HiA&it*r are dou on April i 

iO.i Ocadllui^ loi :iuU9isiiioii of (Capital Keqtiestfi 

C;!ipii;U r«:quc'dtib atts due In Atignst 

10*4 OimdIiiK r Sniiaaf t^^suM ot Special Oi»ad^aota};«*d Student Project Grant 
ProponaU 

(Cv^P^ ti* 4Mnt4e> 

lO^S Deadlim un SrhtiiiisitelMO ol Manag«?fncta liilormatlon Syateiu Reports 
IO«^l Ofrtii?tut^ tifKlat«^ Aiigo!>i 
iO^%i tSntollmera bMu 23tb day of each term 

ERIC 



10.53 S (Course Section Earollmeut and 

Space Utilization Data Card) 
H (Headcount Enrol Iment Data Card) 
K (Credit Hours KnroUment Data Card) 
Z (Curriculum Enrollment Card) 

10.54 Update 

M (Course Master Card) 
D (Course Ma&ter Card) 

10.55 Administrative Salary Data 

10.56 Faculty Salary Data 
10*57 Unit Cost Study Data 



Due with Apportionment 
Claim as defined by 
Legis lation 



15 days after approval 
notification by IJCB 

November 1 
November 1 
September 15 
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10.7 Annexation Infomtation 

10.71 Preferential Resolution for Annexations As defined by legislation ^ 

10.72 Concurring Resolutions from Junior As defined by legislation 
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